MABA
TangomMckoro myHuuunanbHoro panoHa MockoBckon obnactm

NOCTAHOBIJIEHUE

Ot 18.11.2015r. Ne 2381

«O6 yTBEPXAEHUN afMUHUCTPATUBHOIO

pernameHTa npeaocTaBneHns MyHUUMNanbHOM
ycnyrn « OTHeceHne 3eMenb Unn 3eMernbHbIX Yy4aCTKOB
B COCTaBe Takux 3eMerb K onpeaeneHHoOn KaTeropum»

Bo ucnonHeHne ®epepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHusaumm
npenocTaBneHnst  roCydapCTBEHHbIX M MYHUUMNANbHbIX  YCNyr»,  MNOCTAHOBMEHNEM
MpaButenbctBa Poccunckon degepaummn ot 16.05.2011 Ne 373 «O paspaboTtke "
YTBEPXKOEHUN AOMUHUCTPATUBHBIX PErnamMeHTOB WUCMOMHEHUA TrOCyaapCTBEHHbIX OYHKUUA U
aAMUHUCTPATUBHBIX  PErnaMeHToB  NpenoCTaBnNeHus rOCyAapCTBEHHbIX  YCnyr» "
noctaHoeneHnsa [naebl Tangomckoro MyHuumnanbHoro panoHa oT 03.02.2015 Ne46 «O
pa3paboTke M YyTBEPXAEHUM aAMUHUCTPATUBHBLIX PErflaMeHTOB MCMOMHEHUST MyHULMNANbHbIX
PYHKUNA 1 aOMUHUCTPATUBHBIX PErNIaMeHTOB NPeaoCTaBNEHNS MyHULMNANbHbLIX YCyr»

NOCTAHOBIAILO:

1. YTBEpANTb aAMUHNCTPATUBHLIN pernamMeHT NpeocTaBneHns MyHUUMNanbHON yCnyru:

- OTHeceHVe 3eMerb UNN 3eMenbHbIX Y4acTKOB B COCTaBe TakuxX 3eMerlb K ornpeneneHHomn
kateropuu (Mpunoxexuve 1).

3. OnybnukoBaTb HacTosllee MNOCTaHOBIEHNss B raseTte «3aps» W pasMecTUTb Ha
ouumanbHOM canTe agMuHUCTpauum TangoMCKOro MyHUUMMAanbHOro pawmoHa B CEeTU
NHTepHerT.

4. KoHTporib 3a WCMOMHEHMEM [OCTaHOBIIEHUA BO3IOXWUTb Ha 3aMecTUTensd rnasbl -
HavyanbHWKa ynpasneHus genamv agaMmuvHucTpauum TangomMcKoro MyHWUMNanbHOro paroHa
M.A. Iio6wesa.

[TmaBa Tangomckoro
MYHULUMNANbHOro panoHa B. 1O. KOauH

MpunoxeHue Ne 1

K noctaHoBrneHuto naBbl

TangomMmckoro MyHuUMNanbHOro pamMoHa
oT 18.11.2015r. Ne 2381

AOMUHUCTPATUBHbBINA PETMAMEHT
NMPEOOCTABJIEHUA MYHULIMNANBHOW YCITYI B MOCKOBCKOW OBNACTHU
«OTHECEHMUE 3EMEJb UITN 3EMEJIbHbIX YHACTKOB B COCTABE TAKMX 3EMEJIb K
ONMPEOENEHHOWU KATEFTOPUN»

Pasgen |. O6wme nonoxeHus



1. lMpegmeT perynnupoBaHus agMUHUCTPATMBHOIO pernameHTa npeaocTaBreHns
MyHMLUMNAanbHON ycnyru

1.1. Hactoawwmn agMMHUCTPATUBHBIA pernamMeHT npeaocTaBneHns  MyHULUnasbHON
ycnyrm  «OTHeceHue 3eMenb WM 3eMEefibHbIX Y4YaCTKOB B COCTaBe TakKMX 3eMenb K
onpegeneHHon kateropumy» (ganee — MyHUUMNanbHas Yycnyra) ycTaHaBnvBaeT COCTaB,
nocrnenoBaTenibHOCTb, CPOKM U OCOBEHHOCTU BbIMOSIHEHUA a4MWHUCTPATUBHBIX npoueayp
(oencteuni) No NpenocTaBneHNo MyHULMNANbLHOW YCyru, B TOM YMCIie B 9NIEKTPOHHOM Buae,
TpeboBaHna K MOPsSAKY WX  BbIMNOMHEHUS,, OPMbl  KOHTPONSA 3a  UCMOSIHEHUEM
aAMUHUCTPATUBHOIO pernameHTa, AocyaebHbin (BHecygebHbI) nopsgok  obxkanoBaHus
peweHnn 1 gencteun (6e3nencTensa) OOMKHOCTHbLIX MWL aAMUHUCTPaUMM MYHULMNANbHOIO
obpasoBaHna Mockosckon 06acT, MHOrOQYHKUMOHASbHBIX LEHTPOB NpeaoCTaBreHns yenyr
B MockoBckor obnactn, nmbo MyHuMuMNanbHbIX cnyXawux (aanee — AOMWHUCTPATUBHbBIN
pernameHT).

1.1.  AOMUWHUCTpPAaTMBHLIN pernameHT paspaboTaH B LENAX MOBbILWEHUS KadecTBa M
AOCTYMHOCTM NpeaoCTaBfieHUsT MyHUUMNANbHOW YCyrM npu  OCYLLECTBIEHUN OTAeNbHbIX
rocygapCTBEHHbIX MOSTHOMOYNA aAMUHUCTPAUMEN MyHMUMNanbHOro obpasoBaHmss MoOCKOBCKOM
obnactu.

2. Jlvua, nmetrowne npaBo Ha noliy4yeHune MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.1. B kayecTBe nuu, UMEKOLNX NPaBO Ha MNOSlyYeHMe MYHULMNANbHOW YCIyrn, MoryT
BbICTYNaTh:

-(hmnsnyeckune n ropuandeckue nuua.

2.2. IHTepecbl 3aaBuTenen, ykasaHHbIX B NyHKTe 2.1 AOMWHUCTPATMBHOIO perrameHTa,
MOryT MpeacTaBnsATb WHble nuua, YMNOSIHOMOYEHHbIE 3asiBUTENleM B COOTBETCTBUN C
3akoHogartenbcTBoM Poccurckon degepaumn.

3. TpeboBaHus K nopsaaKy MHOOPMUMPOBAHWS O NopsaKke NpeaocTaBneHnss MyHUUUNanbsHoOM
ycnyru

3.1. Tlpadmk pabotbl n cnpaBoyvHble TenegoHbl AZMUHUCTPAUMKM TangoMcKoro
MYHULMNANbHOro panoHa:

NMoHepenbHuk ¢ 9.00 go 18.00 oben ¢ 12.30 go 14.00

BTopHuk ¢ 9.00 oo 18.00 obeq c 12.30 go 14.00

Cpepa ¢ 9.00 oo 18.00 obeq c 12.30 oo 14.00

YeTteepr ¢ 9.00 go 18.00 obea ¢ 12.30 go 14.00

Mathrua ¢ 9.00 go 18.00 oben ¢ 12.30 no 14.00

Ten. 8 496 203 33 27..

3.2. H(popmaumsa o mecTe HaxoxgeHna AgMuHucTpauum TangoMcKoro MyHMUmMnanbHOro
panoHa, rpaduke paboTbl U MeCTe HaxOXOEeHUst ero CTPYKTYPHbIX U TeppuTopuarnbHbIX
nogpasgeneHuit, opraHMsauun, yvacTBylOLMX B NPeaoCTaBfE€HMM MYHULMNANbHOW YCRyru,
cnocobbl  nonydYeHns  UHGOpMauunM O MecTe HaxoxaeHuss u  rpadwmkax paboTbl
rocygapCTBEHHbIX W  MyHUUMNANbHLIX OpraHoB M oOpraHu3auun, obpalleHne B KOTopble
HeobXxoauMO ANs MNOSMyYeHUs MYHUMUMNANbHOW YCNyrn, a TakkKe MHOrogyHKUMOHAbHbIX
LEeHTPOB NpeaoCTaBEHMst TOCYAapPCTBEHHbIX M MyHMLMNANbHbBIX YCNyr, agpeca oduumanbHbIX
cantoB AMUHUCTpauuMM TangoMCKOro MyHMUMMNANbHOrO pamoHa B MHGOPMAaLMOHHO-
TeNneKkoMMYHUKaLNOHHON ceTn HTepHeT.

MecTo HaxoxgeHusi agMuHucTpauun TangoMcKoro MyHuuumnanbHoro panona: 141900,

MockoBckas obnactb, ropog Tangom, nn. Kapna Mapkca, a. 12.



OdvumanbHbin - canT agMUHUCTPauMK  TangoMCKoro  MyHWUMNAanbHOro panoHa B
NHPOPMALMOHHO-KOMMYHUKaAUMOHHOM ceTn  WHTepHeT (panee - ceTb VIHTepHeT):
http://Tangom-panoH.pd

ALpec 3NeKTPOHHOM NOYTbl aaMUHUCTPauuK TangoMCcKoro MyHULUNansHOro pamoHa B ceTu
NHTepHeT: taldom-rayona@mail.ru

MecTo HaxoxaeHus YnpaBfeHUa 3eMeribHbIX OTHOLEHWA agMUHUCTpaumm TangoMCcKoro
MyHuUMnanbHoro pavoHa (agpec): 141900, MockoBckaa obnactb, ropog Tangom, nn.
Kapna Mapkca, g. 12

Mpadmk paboTbl YnpasneHna 3emMefbHbIX OTHOLWEeHUMW agMUHUCTpaunm Tangomckoro

MYyHUUMNansHoro panoHa MockoBckon obnacTu:

MoHegenbHUK 8.30-18.00, oben: 12.30-14.00
BTopHuK 8.30-18.00, o6ea: 12.30-14.00
Cpena 8.30-18.00, oben: 12.30-14.00
UeTtBepr 8.30-18.00, oben: 12.30-14.00
MaTHMua 8.30-18.00, oben: 12.30-14.00
Cy66oTa BbixogHon geHb

BockpeceHbe BbixoaHon aeHb

padmk npuema 3aaBuTenen B YNpaBfeHUN 3eMENbHbIX OTHOWEHUA agMUHUCTPaLMn
Tangomckoro myHuuunanbHoro panoHa MockoBckon obnacTu:

BTopHuMK

YeTtBepr

09.00-17.00 obeg:
09.00-17.00 obeg:

12.30-14.00
12.30-14.00

MouToBbIN agpec YnpaBneHUs 3eMeSibHbIX OTHOLIEHUM agMuUHUCTpaumMm TangoMcKoro
MyHuumMnanbHoro panoHa Mockosckon obrnactn: 141900, Mockosckass obnacTb, ropopf
Tanpgom, nn. Kapna Mapkca, g. 12
KoHTakTHble TenedoHsbl: (498 20) 333-27 (gobasoyHble 210, 211, 212, 213).

AQpec 3rfeKTPOHHOM MOYThI

yl'lpaBJ'IeHVIFI 3eMefibHbIX OTHOLLUEHWUN aaMUHUCTpaLUnn

Tangomckoro MmyHuumMnanbHoOro panoHa B cetn MIHTepHeT: kui.taldom@mail.ru.

MecTto HaxoxgeHusi MHoroyHkumMoHanbHoro ueHtpa: 141900, MockoBckaa obnacTb,
ropoa Tangom, nn. Kapna Mapkca, 4. 13.

MpadumK paboTbl MHOrOPYHKLIMOHANBHOIO LLEHTPA:

lMoHepenbHUK 8.00-20.00
BTopHuk 8.00-20.00
Cpepa 8.00-20.00
YeTBepr 8.00-20.00
MatHuua 8.00-20.00
Cy66oTa 8.00-20.00

BockpeceHbe

BbixoaHon aeHb



mailto:kui.taldom@mail.ru
mailto:taldom-rayona@mail.ru

3.3. lHdbopmaums o nopsake nonyyvyeHus 3asgButensamm MyHULUNANbHOW YCryru CoaepXuT
crnegyrowue ceegeHus:

1) HanmeHoBaHMEe M NOYTOBbIE agpeca AAMUHUCTpauun TangoMCKOro MyHUUMNAnsHOro
panoHa U MHOrOYHKLMOHANbHbLIX LLEHTPOB;

2) cnpaBoYyHble Homepa TenedoHOB AAMMHMCTPauun TangoMCKOro MyHMUMNAnNbHOro
panoHa HenocpeacTBEHHO npegocTaBnALLINX MYHUUMNANbHYO ycnyry, "
MHOIO(YHKLMOHANbHbIX LIEHTPOB;

3) agpec oguumansHoro canta AgQMUHUCTpaumnn TangaomMcKoro MyHULMNanbLHOro pamnoHa m
MHOIMO(YHKLUNOHANbHbLIX  LEHTPOB B MHAOPMALMOHHO-TENIEKOMMYHUKALUOHHON  CeTU
«UHTepHeT» (ganee — ceTb VIHTepHeET), agpeca 3MneKTPOHHOW NOoYThl;

4) rpaduk pabotbl AgMuUHUCTpaumm TangoMCKOro  MyHMUMNAnNbHOrO  pamoHa WU
MHOrOOYHKLNOHAIbHbIX LIEHTPOB;

5) TpeboBaHMs K NUCbMEHHOMY 3asIBNIEHNIO 3asBUTENEN O NpefocTaBneHum nHpopmauum
O nopsiake npeaocTaBneHns MyHULMNanbHON yCryru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX N5 NOSTyYEHUS MYHULUMMNANbHON yCnyru;

7) BblOEPXKM U3 NMPaBOBbIX aKTOB, COAEPKALLMX HOPMbI, perynupyowme AeaTefnlbHOCTb Mo
npeaocTaBNEHNO MyHULMNANbHOW YCNYTu;

8) TEKCT aAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHUsIMu;

9) kpaTKoe onucaHue nopsaka NpeaoCcTaBNeHNs MyHULMNANbHOW YCAYru;

10) obpasubl 0hopMnAeHNa OOKYMEHTOB, HEOBXOAUMBIX AN MNONYyYeHUs MyHULMNArbHON
ycrnyru, u TpeboBaHNA K HUM;

11) nepeyeHb TUMOBLIX, Hauboree akTyanbHbIX BOMPOCOB rpaXdaH, OTHOCALUMXCA K
KomMneTeHuMn AgMUHUCTpaLMM TangoMCKOro MyHUUUNANsHOro panoHa, n OTBEThI Ha HUX.

3.4. WHodopmaumsa, ykasaHHaa B nyHkte 3.3 AOMUWHUCTPATMBHOIO pernameHTa
npepocTaBndaeTca crnyxawumm AgMuHucTpaumm TangoMCKOro MyHUUMNanbHOro pavioHa W
paboTHMKaMN MHOrOOYHKLMOHANbHbIX LIEHTPOB:

HenocpeacTBEHHO B MNOMeleHuMax AgMuHucTpaumm  TangoMcKoro  MyHULMNanbHOro
panoHa;

NnocpeacTBOM pasMelleHns Ha oduumanbHoM cante AamuHucTpauum TangomcKoro
MYHUUMNANbHOrO panoHa B ceTu WHTepHeT, oduumanbHOM canTe MHOrogYHKLUMOHANbHbIX
LEeHTPOB, B doedepanbHON rocygapCTBEHHOM WMHGOpMaUMOHHOW cucteMe «EamHbIN nopTan
rocygapCTBEHHbIX U MyHUUMManbHbIX ycnyr (yHKUMn)» www.gosuslugi.ru (aanee — EguHbIn
nopTan rocyaapCTBEHHbIX U MyHUUMNAMbHbBIX YCyr) U B rocyaapCTBEHHOMW WMH(OPMaLMOHHOM
cucteme MockoBckon obnactu «llopTan rocygapCTBeHHbIX U MyHULMNANbHBLIX YCryr (PYHKLMIA)
MockoBckor obnactu» www.pgu.mosreg.ru (ganee — [lopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHkumin) Mockosckon obnactm);

C MUCnonb3oBaHMEM CpenCTB MacCoBOWM MHOpMaUUK, 3MEKTPOHHOW unu TenedOHHON
CBS3U1, BKIKOYas aBTOMHOPMUPOBAHNE;

npv NMYHOM obpalLLeHnmn 3aaBUTENS B MHOTOYHKLUNOHANbHbIN LIEHTP.

KoHcynbTuMpoBaHMEe NO  BOMpocaM  NpefoCTaBfeHust  MyHWUUNanbHOWM  YCRyru
ocyuiecTBnseTca 6ecnnaTHo.

KoHcynbTaumMm no BornpocamMm npefocTaBfeHus MyHUUUNanbHOW YCNyrn npegocTasBnsioT
cnyxawme  AgMuHucTpaumm TangoMCKOro MyHUUMNAnbHOMO panioHa WU ero CTPYKTYPHbIX
nogpasgeneHun (ganee — cneumanucTbl).

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM W YCTHble obpalleHus 3adBuTenen cneumanucTbl
nogpobHo ©n B BeXMBOW (KOPPeKTHOM) dopMme MHMOPMUPYOT 0bpaTMBLUMXCA MO
WHTepecyrowmnmMm ux Bonpocam. OTBeT Ha TenedOHHbIM 3BOHOK AOSMKEH HaynHaTbCsa C
MHOPMaLMN O HaMMEHOBAHUW OpraHa, B KOTOPbIA MO3BOHUI 3adBUTENb, (haMUnKn, UMEHN,
OTYEeCTBE M AOIMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

Ecnn cyTb noctaBneHHOro B TenefoHHOM 3BOHKE BOMPOCA HE OTHOCUTCS K KOMMETEHLUN
creuvanucTa, npuHSBLLEro TenedgOHHbIN 3BOHOK, 3BOHOK [JOIKeH ObiTb nepeagpecoBaH



(nepeBedeH) Ha cneumanucta ¢ HeOBXOOMMOW KOMMETEHUNEN, UK 3adBUTENIO JOMMKEH ObITb
coobLleH TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO MOMyYnTb HEOoBXoaMMyt MHGOPMaLUIo
NN NPESSIOKEHO U3NOXNTb CYTb OBpaLLeHnst B NTMCbMEHHON hopme.

CneumanncTbl, OCYLLECTBASIOWMNE NPUEM U KOHCYNbTUPOBAHNE (TUYHO UIK MO TeneqgoHy),
00653aHbl OTHOCUTBLCA K 0BPaTUBLLMMCSA 3a8BUTENSIM KOPPEKTHO U BHUMATENbHO, HE YHMXKas UX
4YeCTU U JOCTOMHCTBA.

3.5. Ha wHcopMaumoHHbIX cTeHgax B MOMELLeHUM, npeaHasHadeHHOM Ana npuema
AOKYMEHTOB, pasMeLlaeTcs cnegytowas nHpopmauus:

N3BMNEeYEeHNs1 U3 3aKOHOAATENMbHbIX N UHbIX HOPMATMBHbIX MPaBOBbLIX aKTOB, COAepXKaLLmX
HOPMbI, perynupytowime eaTenbHOCTb Mo NPegoCTaBeHNI0 MyHULMNANbHOW YCIYTu;

N3BNeYeHns n3 TekCcTa HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa ¢ NpUNoXeHUsIMU;

BGnok-cxema un KpaTkoe onvcaHune nopsgka npeaocTaBneHnsa MyHULMNanbHOW yCnyru;

nepeyeHb LOKYMEHTOB, HEOOXOAMMbIX AN NONYYEHUA MYyHUUMNANbHOW YCNyru, a Takke
TpeboBaHus, npegbaBngeMble K 3TUM JOKYMEHTaM;

rpadouk npuema sasiButenen;

obpasubl  OohopMIIEHUA  OOKYMEHTOB, HeobxoouMMbIX  Ons  nNpefocTaBrieHus
MYHMLMNANbHON yCcnyru;

NOpsiAOK MHAPOPMUPOBAHUS O Xo4e NpeAoCTaBNEHNs MyHULMNANbHOW YCRyru;

nopsiaok obGXanoBaHus  pelleHun, gencteun wunu  6e3gencTeusa  cneumnanunucTos,
OTBETCTBEHHbIX 3a NpefoCTaBneHne MyHUUUNansHOM YCryru;

MecTopacnonoxeHue, rpaduk (pexum) paboTbl, HOMepa TenedoHoB, agpeca NHTepHeT-
CanTOB M 3NEKTPOHHOM NOYTblI OPraHOB U OpraHu3auun, B KOTOPbIX 3asBUTENb MOXET MOMY4YUTb
AOKYMEHTbI, HeobXxoauMble ANt NONTyYeHUS MyHULUMNANbHON yCnyru.

Paspen Il. CtangapT npeaocTtaBreHuss MyHMLMNanbHOW YCnyru
4. HaumeHoBaHMe MyHUUUNAMNBHOW YCIyru

4.1. Focy,qapCTBeHHaﬂ ycnyra no TMNpUHATUIO peLlueHns 00 oTHeceHun 3emenb unm
3€MeJ1bHbIX Y4aCTKOB B COCTaBE€ TakKMnX 3eMeJlb K onpeneneHHon KaTteropumn.

5. HaumeHoBaHWe LEeHTpanbHOro UCNOSTHUTENBHOIO OpraHa rocyaapCcTBEHHOW BracTu
MockoBckon 06r1acTn 1 HaMMeHOBaHWe ero CTPYKTYPHOro nogpasaeneHus,
HenocpeaCTBEHHO OTBEYaloLLero 3a NpegocTaBeHne MyHUUMNanbHON yCnyru

5.1. TlonHOMO4YMA MO NpenoCTaBfEeHUd MyHUUMNANbHOW YCAYrM OCYLLECTBISTCS
COOTBETCTBYHOLLMM CTPYKTYPHbIM nogpasgenieHmem agMUHUCTpaLnn
MyHUumnansHoro obpasoBaHua (aanee — OMC).

5.1.1. OpraHbl 1 opraHusauuu, yyacTByllMe B NpegocTaBleHnn MyHULUNanbHON

yCnyru:

-YnpaeneHue ®egeparnbHon Hanorosom cnyxobl Poccnn no MockoBckon obnactu;

-YnpaBneHne PegepanbHOM CnNyxbbl rocygapCTBEHHOW perucTpauuu, kKagactpa WU
kapTorpadum no MockoBckon obnacTu;

-dunuan depepanbHOro rocyaapCTtBeHHOro BGroakeTHOro yypexaeHus «dPepepanbHas
KagactpoBasi nanata ®PepepanbHon Ccnyxbbl rocyaapCTBEHHOM perucTpauuun, kKagactpa wu
KapTorpacgpun» no Mockosckon obnacrtu;

-KagacTpoBbI HXEHEP;

-MUHUCTEPCTBO MMYLLECTBEHHbIX OTHOWeEHuM MockoBcko obnactm (panee —
MuHMOCOBNMYLLIECTBO).

5.2.  MwuHmocobnumyLlecTso opraHuayer, obecneunBaet n KOHTponupyeT
aeatenbHocTe OMC no npefocTaBneHno MyHULMNaneHOW yCnyrn Ha Tepputopum MockoBckom
obnactn.



53. OMC opraHusyeT npegocTaBrieHMe MyHUUMNanbHOM ycnyrm Ha  6ase
MHOroyHKLMNOHaNbHbIX LEHTpoB (aanee — MOLI).
6. Pesynbtat npegoctaBneHns MyHUUMNANbHOW yCryru

6.1. Pe3ynbTaTtoM nNpegocTtaBneHns MyHULMNansHOM yCnyru siBnsieTcs:
6.1.1. PelwweHne opraHa MECTHOro camoynpaBfieHnss 06 OTHEeCEHWW 3eMenb Wnu
3eMeSibHbIX Y4aCcTKOB B COCTaBe Takux 3eMerlb K onpeaerneHHoOn KaTeropum.
6.1.2. PeweHne opraHa MECTHOro camoyrnpasneHus 06 oTkase B OTHECEHUM 3EMENb UNK
3eMerbHOro yyacTka B COCTaBe Takux 3eMerb K onpefeneHHoOn kKaTeropum

7. CpOK perncTpaunn 3adaBsiieHnAa 3aaBUTENA

7.1. Cpok peructpaumm 3asiBfeHns 3asaBuTens o NpegocTaBneHm MyHULUNanbHom ycnyrm
OCYLLECTBNSAETCA B TEYEHME BPEMEHM Npuema 3assutensa (He Gonee 15 MUHYT) C MOMeHTa
nocTynneHus obpalleHns 3assuTend B cooTBeTCTBYOWMN ML,

7.2. Pernctpaumsa 3asBneHus 3asiBUTENS O NpedocTaBfieHUN MYHUUMNANbHOM YCNyru,
nepegaHHoro Ha OymMaxHOM HocuTene u3 MHOroyHKUMOHanbHoro ueHtpa B OMC,
OCYLLIECTBNAETCHA B CPOK HE NO3HEEe OOHOro AHA, C MOMeHTa noctynneHus 3assneHns 8 OMC.

7.3. Peructpaumsi 3asBneHus 3asiBUTENs O NpeaoCcTaBfieHMM MYyHULMNAnbHOW YCnyru,
HanpaBfeHHOro B OpMe 3NeKTPOHHOro [OKYMeHTa nocpeactBoM EawnHoro nopTtana
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr, opTana rocygapCTBEHHbIX M MyHULMNANbHbIX
yenyr (cpyHkumin) MockoBckon o6nacTti, OCyLECTBASIETCA B CPOK HE MO34HEEe O4HOro AHS, C
MOMeHTa nocTtynsnieHus 3assneHms B OMC.

8. Cpok npefocTaBneHns MyHULMNanbHOW ycryrm

8.1. Cpok npefocTaBneHns MyHuUMNanbHOW ycryrn He npesbiwaeT 35 (Tpuauaty nsatu)
AHEN C AaTbl perncrpaumnun sassreHns 3asaBuTens o npegocTaBneHum MyHUUMnansHoON ycnyru B
OMC.

8.3. Cpok npepocTaBneHnss MyHUUMNANbHOM YCnyrm wucdmcnseTtcs 6e3 ydeta cpoka
nepegayn 3asiBNeHns o nNpefocTaBfieHUM MYHUUMNANbLHOW yCrnyru W OOKYMEHTOB U3
MHOroyHKumoHansHoro ueHtpa B OMC, nepegaun pesynbTata npegocTaBreHus
MyHuumnansHon ycnyrm n3 OMC B MHOrogyHKUMOHAnNbHbLIA LEHTP, CPpOKa NPUOCTaHOBEHUS
npefocTaBneHus MyHUUUNAanbHOM yCryru.

8.4. B cnyyae nogayn 3asBUTENEeM 3asBfEHUA Ha MNonyYeHue MyHULMNanbHOW YCryru
yeped EaAuMHbIA  nopTan rocygapCTBEHHbIX W MyHWUMNanbHbIX — ycryr  wnu  [lopTan
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MockoBckon obnactu cpok npefocTaBneHus
MYHUUMNANBHOW yCryrn coctasnseT oo 35 gHen.

9. CpoK NpUOCTaHOBMEHNs NpeaoCcTaBNeHNST MyHULMNANbHOW YCryru

9.1. lpuocTtaHoBNEHME NpenoCTaBfeHnss MyHULMNANbLHOM YCNYrm 3akoHOOAaTeNbCTBOM
Poccuinckon ®egepauun n 3akoHogatensctBoMm MockoBckon obnactu He npegyCMOTPEHO.

10. Cpok Bblgayun (HanpaBneHnsi) AOKYMEHTOB, SABMSIOWMUXCA pe3ynbTaToM NpeaoCcTaBneHus
MYHULMNANbLHOW yCnyru

10.1. CpoK HanpaBneHusi OOKYMEHTOB, SBMSIOLWMXCA pe3ynbTaToM npenocTaBneHus
MyHuumnaneHon ycnyrm na OMC B M®L|, coctaBnser 2 paboymx co AHSA OgopMieHus
AOKYMEHTa, ABMSOLWEerocs pesynbTaTtoM NnpegocTaBieHns MyHUUMNanbHON yCnyru.



11. MNepeyeHb HOPMATMBHbIX MPABOBLIX AKTOB, PErYNMPYHOLLMX OTHOLLEHUS, BO3HMKaOLMNE B
CBSI3U C NpeAoCTaBieHNEM MyHULMNANbLHOW yCryru

11.1. NpepocTaBneHne rocyaapCTBEHHOM YCNYrn OCyLLECTBNSAETCS B COOTBETCTBUM C:
1) MNpaxxgaHckum kogekcom Poccurckon ®efepaunm (4actb 1,2);

2) 3emenbHbIM Kogekcom Poccunckon depepauunu;

3) NpapocTpoutenbHbiM kogekcom Poccuinckon ®egepaunu;

4) ®epgeparnbHbiM 3akoHOM OT 21.07.1997 N 122-93 "O rocygapcTBeHHOW perncrpaumm
npas Ha HeABMXUMOE UMYLLIECTBO U COESIOK C HUM",

5) ®depepanbHbiM 3akoHoM oT 25.10.2001 N 137-03 "O BBegeHun B OencTtsue
3emenbHoro kogekca Poccurckon ®egepaunn®;

6) degepanbHbiM 3akoHoM oOT 29.12.2004 N 191-03 "O BBegeHun B Aencteuve
"pagocTpontensHoro kogekca Poccumnckon depepaummn’;

7) ®epepanbHbiM 3akoHoM OT 24.07.2007 N 221-®3 "O rocygapCTBEHHOM KagacTpe
HeaBUWXNUMOCTU";

8) denepanbHbIM 3akoHoM OT 27.07.2010 N 210-d3 "O6 opraHusaumm npeaocTaBieHuns
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (nanee — ®egepanbHbit 3akoH Ne 210-93);

9) ®epepanbHbiM 3akoHOM OT 06.04.2011 N 63-93 "O6 anekTpoHHoM noanucK" (nanee —
®epnepanbHbii 3akoH Ne 63-93);

10) MocTtaHoBneHuem [MpaButensctBa Poccuickon ®egepaunm ot 16.05.2011 N 373 "O
pa3paboTke 1 yTBEpPXXAEHUM aAMUHUCTPATUBHBLIX PErMamMeHTOB MCMNOMHEHUSI TOCYaapCTBEHHbIX
YHKUMA N aAMUHNCTPATUBHLIX perfnaMmeHToB NpeaocTaBieHnd rocyaapCTBEHHbIX yenyr";

11) depnepanbHbIM 3aKOHOM oT 21 Aekabps 2004 r. N 172-03
"O nepeBoae 3eMenb UM 3eMesbHbIX Y4aCTKOB U3 OQHOW KaTeropumn B apyryro".

12) 3akoHom MockoBckon obnactn ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHum
3eMerbHbIX OTHOLWEeHu B MockoBckon obnactn®;

13) 3akoHom MockoBckon obrnactu ot 24.07.2014 Ne 107/2014-O3 «O HageneHuu
OpraHoB MECTHOr0 caMoynpaBfeHns MyHULMnanbHbiX o6pasoBaHuii MocKkoBCKon obnacTuy;

14) 3akoHom MockoBckon obrnactm ot  24.07.2014 Ne 106/2014-O3 «O
nepepacnpeaeneHnn  MNOAHOMOYMA  MeXAy OpraHamm  MyHuUMnanbHbIX — 0BpasoBaHui
MockoBckon obnact n opraHamu rocygapcteeHHon Bnactu MockoBckon obrnactuny;

15) [loctaHoBneHvem [lpaButensctBa Mockosckon obnactn ot 29.10.2007
Ne 842/27 "O6 ytBepxaeHun [lonoxeHns 0 MuHMCTEPCTBE WMYLLECTBEHHbIX OTHOLLEHUIA
MockoBckon obnactn”;

16) MNoctaHoBneHunem lNMpasutensctBa MockoBckon obnactm ot 29.10.2007

Ne 842/27 "O6 ytBepxaeHun MNMonoxeHns o MMHUCTEPCTBE MMYLLECTBEHHbLIX OTHOLLEHWI
MockoBckon obnactun";

17) PacnopsikeHne MuHuCTepcTBa MMYyLLECTBEHHbIX OTHOWweHu MockoBckon obnacTtu
oT 12.05.2015 roga Ne12BP-712 «O6 ytBepxaeHun [lopsgka u CPOKOB HarnpasfeHus Ha
cornacosaHme B MUHUCTEPCTBO MMYyLLECTBEHHbIX OTHOLWEHU MockoBckor obnactv NpoeKkToB
peLeHNn MO PacrnopsXKeHU0 3eMefNbHbIMU yyacTKkamu, MPOEKTOB pelleHun 06 n3MeHeHun
BMAOB pa3peLleHHOro UCNosib30BaHUSA U KaTeropun 3eMerbHbIX Y4acTKOB, NMPOEKTOB OroBOPOB
6e3B03Me3QHOro Nonb30BaHUS 3eMernbHbIMU y4acTkamMu, NPOEKTOB LOroBOPOB KyNv-npoaaxu
3eMerbHbIX Y4acCTKOB, NPOEKTOB [OrOBOPOB apeHAbl 3eMeslbHbIX Y4acTKOB (M cOrnalleHumn K
HUM)»

18) MNocTtaHoBneHue lNMpaButensctBa MockoBckon obnactn ot 18.03.2013 Ne 180/9 «O
rpagocTtpoutensHom coBeTe MockoBckon obnacTny

~— N N N
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19) YctaBom MyHuumnaneHoro obpasoBaHus.

12. VicyepnbiBalowmn nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C HopMaTUBHbLIMKW NPaBoBbIMU akTamu Poccuinckon deaepaumm, HOpMaTUBHBIMU NPaBOBbIMU
akTamyn MockoBckor obnactu ans npeaocTaBfieHnss MyHULMNanbHOW YCIyrn n yCnyr, Kotopble
ABNATCA HeobxoaMMbIMK N 06a3aTenNbHbIMU AN5 NPeSOCTaBeHNs MyHULMNAnbHON YCNyriu,
nognexaluunx npeacTtaBreHunto 3aasuteneM, cnocobbl NX NonyyYeHnsa 3aaBUTENSIMU, B TOM
yucre B 3NeKTPOHHOM hopMe, NOPSAoK UX NpeacTaBneHus

12.1. lNMpwn obpaLleHnn 3a nony4eHnemM MyHMLMNAaNbLHON YCIyrn 3asaBUTENb NPeacTaBnsaeT:
12.1.1. 3agBneHune Ha npegocTaBneHne MyHULMNanbHOW YCryri.
3aseneHne odopmnsaeTrca cornacHo [punoxeHnio Ne 1 Kk AAMUHUCTpPATUBHOMY
pernameHTy.
12.1.2. K 3aaBneHuto npunaraeTcs:

a) Konnsa OOKYMeHTa, YOOCTOBEpPAKLWEro JWYHOCTb 3asButensa (3assutenen),
AaBnsawoLweroca  MU3NYeckMMm nuuoMm, nmbo JNMYHOCTL npeactaBuTens  U3NYEcKoro unu
tOpPUANYECKOro Nuua;

0) KonNna [OOKyMeHTa, yOoCToBepsowero npasa (NOSIHOMOYMA) npencTaBUTENS
PU3NYECKOro UNn pUaNYECcKoro nuua, ecnuv c 3aaesneHveM obpaljaeTcsa npeacTaBuUTENb
3asBuTens (3assutenen);

B) cornacue npasoobnagartens 3eMefnbHOro y4yactka Ha OTHEeCEHVWE 3eMESIbHOro
yyacTka K ornpefeneHHon kaTeropuu;

lMepeyeHb OOKYMEHTOB, HeobxoouMbiX ANA NPefoCTaBfeHUs MYHUUMMANbHOW YyCnyru,
ABNAETCH NCHEPbIBAKOLLMM.

12.2. [1OKyMeHTbl, COCTaBfeHHble Ha WHOCTPaHHOM 43blke, Noanexar nepesody Ha
pycCckui s3bIK. BepHOCTb NepeBoaa 1 NOANUMHHOCTbL MNOANUCY NepeBoavnKa CBUAETENbCTBYOTCA
B NOpsigKe, yCTaHOBNEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuarTe.

12.3. 3aaButenam obecneunBaeTcs BO3MOXHOCTb Bblbopa cnocoba nogayn 3asBneHus o
npeaocTaBNeEHNN MyHULMNANbLHON yCnyrn: npu nmdHom obpaiweHnn B ML, nouToBOM CBA3bIO,
B 9NEKTPOHHOWN dhopMme.

12.4. B OymaxHoM Buge dopma 3asaBfeHuMss MOXET ObiTb noflydyeHa 3asiBUTENEM
HenocpeacTBeHHO B ML,

12.5. B anekTpoHHOM Buae dpopma 3asBrieHUss JOCTYNHa OS5 KONMMPOBaHUS U 3arofHEHUA
Ha EQnHOM nopTarne rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr v NopTane rocygapcTBeHHbIX
N MyHUuMnanbHbIX ycnyr (pyHkumin) MockoBckon obnactu, Ha oduumanbHom cante OMC B
cetn MHTepHeT, a Takke no obpaleHuio 3asaBuTena MoXeT OblTb HanpaBneHa Ha agpec ero
9NEKTPOHHOM MOYTbI B CPOK, He npesbiwarowmin 30 kaneHaapHbIX AHEN.

12.6. B cnyyae oOpaweHns 3a nNpegocTaBfieHMEM  MYHULMNANbHOW  yChyru
npegcraBuTeneM 3asiBUTENd, OOMNOSTHUTENbHO NpeAcTaBnseTcs OOKYMEHT, NoaTBepXaatoLwunm
ero nosiHoMoYus, a TaKkKe nacnopT MAM WHOW [OOKYMEHT, YOOCTOBEPANLWMA NUYHOCTb B
COOTBETCTBUM C 3aKoHoAaTenbLCcTBOM Poccunckon denepaumn.

12.7. B kayectBe [OKYMeHTa, NOATBEPXAAKLLEro MOMHOMOYMA Ha OCyLleCcTBeHne
AENCTBUS OT UMEHM 3aaBUTENSA, MOTYT BbITb NPegOCTaBMEHbI:

odopMrieHHass B COOTBETCTBMM C 3akoHogatenbctBoM Poccuickon ®depepaunmn
AOBEPEHHOCTb (019 husudeckux nuy, uHousudyaribHbIX rpednpuHumMamersned);

odopMrieHHass B COOTBETCTBMM C 3akoHogatenbctBoM Poccuickon depepaunmn
AOBEPEHHOCTb, 3aBEpPEHHada rnevyaTbio 3asBUTEeNd U nognucaHHas pykoBoauTenem 3asiButens
NN YNOSTHOMOYEHHBIM 3TUM PYKOBOAUTENEM NULLOM (015 FopUOUYECKUX flUL);

KOMus pelleHnst O HasHavyeHun wunm o6 u3bpaHum nmbo npukasa O HasHaYeHun
Pn3n4eckoro nuua Ha [OMMKHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe dusnyeckoe nuuo



obnagaet npaBoM OenCTBOBaTb OT MMeHU 3assutens 6e3 foBepeHHOCTU (07151 rpuduYecKux
nuu, uHousudyarnbHbIX rpednpuHuMamerneu).

13. WcuepnbiBatowwmin nepedeHb 4OKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBMM C HOPMATUBHbLIMMN
npaBoBbIMW akTamu Poccurckon degepaumm, HopMaTUBHLIMU NMPaBOBbIMU akTamMu
MockoBckorn obnacTtu ans npeaocTaBneHnst MyHUUMNAnNbHOWM YCINyrn, KOTOpPbIE HAaXo4AaTCA B
pacrnopsiKeHNN rocyaapCTBEHHbBIX OPraHoOB, OPraHOB MECTHOIO CamMOyNpPaBreHUs U UHbIX
OpraHoB, y4acCTBYHOLMX B NPeJoCTaBleHNN rocygapCTBEHHbIX UMY MYHULMNASbHBIX YCIyT,
N KOTOpble 3a8BUTENDb BNpaBe NpeacTaBuUTb N0 COOCTBEHHON MHMUMATUBE, a Takxke
cnocobbl UX NOMNyYeHUs 3asABUTENSMWN, B TOM YMCIE B NEKTPOHHOM hopMe, NOPSOO0K NX
npeacraBneHns

13.1. 3asBuTenb BnpaBe nMpeAcTaBUTb Ccrnefylowmne AOOKYMEHTbl MO  COBCTBEHHON
MHULMaTmBe:

a) Konuu cBMaeTenbCTBa O roCyaapCTBEHHOW perncTpaumnm pusnyeckoro nuua B KayecTee
MHOMBUAYANbHOro npegnpuHumaTtens (ans vHauBuAyanbHbIX NpeanpuHuMartenen), Konus
cBUAeTenbCTBa O rocygapCTBEHHOW pernctpauumn topuamnyeckoro nuua (Ang opunandeckmx nuu)
UM BbIMWCKA W3 roCydapCTBEHHbIX PeecTpoB O HPUAUYECKOM fvue Un MHAUMBUOYaNbHOM
npeanpyHuMarene, SBnsAwLWeMcs 3asBuTeneM, Xo4aTtancTByoWmMM O NpuobpeTeHun npas Ha
3eMeSibHbIN Y4acTOK;

6) BbINUCKM U3 EQMHOro rocyaapCTBEHHOrO peectpa npaB Ha HeOBWXMMOE UMYLLLECTBO U
caenok c HUM (ganee — EMPl1) Ha 3eMenbHbI y4acTok;

B) KagacTpoBbl NacrnopT 3eMeribHOro y4vacTka, KagacTpoBas BbiMMCKa Ha 3eMerlbHbIn
y4acToK;

r) CBedeHVUs U3 reHeparnbHOro nnaHa, nubo npasun 3eMnenofib30BaHNA U 3aCTPOWNKK
MYHMLUMNanbHOro obpasoBaHus.

13.2. B cnyyae HenpeacrtaBneHUst ykasaHHbIX B MyHKTe 13.1 AQMUHUCTPaATUBHOIO
pernameHTa [[okymeHToB MOL| camocToaTenbHO OCyLWecTBNAeT 3anpoc CBeAeHun B
9MIeKTPOHHOM  )OpMe C  MUCNOoSfib30BaHMEM  €OMHOW  CUCTEMbl  MEXBEOOMCTBEHHOro
MHPOPMaLIMOHHOIO B3auMOAENCTBUSA B Nopsaake, ycTaHoBNeHHoM defepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-03 «O6 opraHusaumm npenocTaBneHns roCydapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr» B CReayrLne opraHbi:

13.2.1. YnpaBneHune ®epepanbHon HanoroBon cnyxobl Poccum no MockoBckom
obnacty;

13.2.2. YnpasneHune ®eagepanbHon cry>0bl rocyaapCTBEHHOW permcrTpauumn, Kagactpa u
kapTorpadumn no MockoBckon obnacrtu;

13.2.3. dunuan degepanbHOro rocygapCTBEHHOrO  BHOMKETHOrO  ydpeXaeHus
«PepepanbHas kagactpoBasa nanata PepepanbHon cryxbbl roCygapCTBEHHOW perncrTpaumm,
KagacTtpa un kaptorpacgpun» no Mockosckon obnacTu.

13.3. HenpencraBneHue 3asButenemM ykasaHHbIX JOKYMEHTOB He ABMNSETCS OCHOBaHMEM
ANS OTKa3sa 3adABUTErN0 B NPeJoCTaBNeHNN MyHULMNANbHON YCyri.

13.4. OMC, M®Ll He BnpaBe TpeboBaTb OT 3asiBUTENS NpencTaBfeHUs AOKYMEHTOB U
WMHopMaLnn NNn OCyLLECTBEHNA OENCTBUN, NpeacTaBfeHne Unu OCyLLEeCTBIIEeHME KOTOpPbIX
He npegyCMOTPEHO HOPMATUBHBIMW MNPAaBOBbLIMU akTaMu, pPerynmpylowmMmn OTHOLUEHUS,
BO3HMKaOLLME B CBA3UN C NpeoCTaBlieHneM MyHULMNANbHOW YCryTri.

13.5. OMC, MHOroyHKUMOHanNbHbIE LEHTPbl He BrpaBe TpeboBaTb OT 3aABUTENS
npeacTaBneHns OOKYMEHTOB W WHgopmauun, B TOM umucre o6 ynnaTte rocygapCTBEHHOM
MOLUSNHBI, B3UMAeMOW 3a npefocTaBfeHne MyHULMNanbHOW YCNyru, KOTopble HaxoadaTcs B
pacnopsXeHun OpraHos, npeaocTaBnALLNX rocyaapCTBEHHbIE ycnyru, nnéo
noaBeLOMCTBEHHbIX OpraHam rocyJapCTBEHHOM BIiaCTM oOpraHmsauusx, Yy4acTBYHOLWMX B



npegocTaBneHnn MyHUUUNanbHOM YCyru, B COOTBETCTBUM C HOPMAaTMBHLIMW MNPaBOBLIMU
aktamn Poccunckon ®egepaunmn, HopMaTMBHbIMU NpaBoBbIMK akTaMy MockoBckon obnacTu.

14. VcyepnbliBaloLwmi nepeyeHb OCHOBaHU ONA OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX 4NA NpeocTaBneHNa MyHULMNANbHOM YCryru

14.1. OcHoBaHuAMW OnNA OTkasa B NpueMe [OOKYMEHTOB, HeobxoaumblX AOns
npenocTaBnNeHNs MyHULMNANbHOM yCNyru, ABASOTCS:

14.1.1. TEKCT, B npunaraemMblx K 3asiBfIEHUIO O NPeaoCTaBleHUN YCIyrn JOKYMEHTax He
nogaaeTcs NPOYTEHUIO NGO OTCYTCTBYET;

[MepeyeHb OCHOBaHMKM OTKaza B MNpuemMe [OOKYMEHTOB, Heobxoaumbix —Ans
npenocTaBneHns MyHULMNAnbHOM yCyru, SBRsSIETCA NCHEPnbIBAOLLNM.

15. WNcyepnbiBalowmin nepeyeHb OCHOBaHUIN AN NPUOCTAHOBNEHUS UK OTKa3a B
npegocTaBNeHNn MyHULMNANbLHOW YCNyrn

15.1. OcHoBaHMA ANS MPUOCTaAHOBIIEHUST MYHUUMNANbHOM YCNYrM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccunckon ®epepaunn n 3akoHogaTensctBom MockoBckon obnactu He
npegyCcMOTPEHbI.

15.2. OcHOBaHMsIMK ON4 OTKasa B NpeaocTaBneHnn MyHULMNanbHOW yCryru SBnsOTCA:

15.2.1. BbisiBneHne B 3asBrneHun wn (MNK) npunaraemblXx K HeMy [OOKyMeHTax
HEeJOCTOBEPHOMW, WCKaXXEHHOM WM HENONHOM WMHJOopMaunn, B TOM 4uCre npeactaBneHue
3asBUTENEM [OOKYMEHTOB, CPOK [OEWCTBUTESNIbHOCTM KOTOPbIX HA MOMEHT MOCTYMMeHna B
aAMWHUCTPaUUIO panoHa B COOTBETCTBUM C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM UCTEK;

15.2.2. Nogaya 3aaBneHns 1 npunaraembiX K HEMY OOKYMEHTOB JIMLIOM, He BXOASLMM B
nepevyeHb NUL, YCTaHOBIMEHHbIN 3aKOHOAATENbLCTBOM WM MyHKTaMn 3 U 4 agMUHUCTPATUBHOIO
perrnameHTa;

15.2.3. HenpegcraBneHne 3asBuTenem ogHoOro unu 6onee OOKYMEHTOB, yKa3aHHbIX B
NyHKTe 12 aAMUHUCTPATUBHOIO perfiameHTa;

15.2.4. HapyweHne npaB 1 3aKOHHbIX UHTEPECOB TPETbUX NNLL.

[MepeyeHb OCHOBaHUK NS OTKasa B NpefoCTaBfeHUN MyHULMNANbLHON yCnyru SaBnsaeTcs
ncyepnbiBaoLLNM.

15.3. PeweHne o6 oTkase B nNpeadoCTaBfieHUM MyHULMMANbHOM YCRyrn noAnuchbiBaeTCs
AOMKHOCTHbIM nvuom OMC un ¢ ykasaHveM NpuYnH OTKasa BblAaeTcs 3asiBUTESNH0 JIMYHO Nnbo
HanpasBnseTcss N0 no4yte, NMOO BblAAeTCA Yepe3 MHOrOMYHKUMOHANbHbBIA LEeHTP He no3gHee
cnegytowero paboyero OHA C Aatbl NPUHATUMA pelleHns o6 oOTkase B NpeaocTaBneHun
MYHULUMNANbHOW YCAyru.

15.4. PeweHne 06 oTkase B NpeaoCcTaBfi€HMM MyHULMMNANbHOW YCRyr Mo 3asiBMIEHUIO,
nogaHHOMY B 3MEKTPOHHOW popme, noanucbiBaeTcsl YNorHOMOYEHHbIM nvuom OMC ¢
NCMNONb30BaHMEM 3FIEKTPOHHOM LMEPOBOM NoanMcK (SNEKTPOHHON NOAMNMCK) N HanpaensieTcs
3asBUTEN0 MO 3MEKTPOHHOMW noyTte u (Mnu) Yepe3 EOMHbIM nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr nubo lNopTan rocyaapCTBEHHbIX M MyHULMNANbHbLIX YCnyr (QYHKLMIA)
MockoBckon obnactn He nosgHee cnegyowero pabovero gHA ¢ AaTthl NPUHATUS pelleHnsa ob
OoTKase B MpedoCTaBfleHUM MYHUUUNANbHOMW YCNyrn (ecnu WHoe He npeaycMOTPEHO
3akoHogaTtenscTBoM Poccuinckon denepaumn).

15.5. 3aaBuTens BNpaBe oTKasaTbCA OT NPeaOoCTaBNEHNS MyHULMMNANBHOW YCNyrn Ha
OCHOBAHWW JIMYHOIO NMUCbMEHHOTO 3asIBIEHMS.

B cnyyae nucbMeHHOro oTkasa OT NpegoCcTaBfieHUs MyHUUMNAnNbHOW YCNyru 3asBuTemb
BNpaBe o06paTUTbCA BHOBb C 3adBfieHMEM O ee MpedocTaBfleHnn Un HeobXxoauMbIMU
AOKYMEHTamu.

16. [lepeyeHb ycnyr, Heo6XxoaUMbIX N 06s3aTENBbHbIX



Ona npegocTtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

16.1. Ycnyrn, Heobxoommble n obsasaTtenbHble ANA NpeaocTaBneHns MyHUUMnanbHOM
yCcnyru, B COOTBETCTBMM C 3aKOHoLaTeNbcTBOM Poccunckon denepaumm n 3akoHogaTeNbCTBOM
MockoBckon 06nacTn OTCyTCTBYIOT.

17. Mopsigok, pa3Mep U OCHOBaHWUS B3MMaHWS rocy4apCTBEHHOW NOLNNHBI UMW UHOW NnaThl,
B3MMaeMOW 3a NpefocTaBfieHne MyHULMNanbsHom yenyru

17.1. MNpepoctaBneHne MyHMUUNanbHOM yCrnyri ocyllecTensaeTca 6ecnnaTHo.

18. MakcumarbHbI CPOK OXUAAHUS B oMepeam Npu nogade 3asiBlieHUs 0 npegocTaBieHnm
MYHUUMNANbHOW YCAyrn, YCryrn opraHm3aumm, y4acTByoLen B NpegocTaBneHnm
MYHULUMNANbHOW YCRyrn, U Npu nonyYeHnn pedynbtarta NpeaocTaBreHns Taknx yenyr

18.1 MakcumarnbHbI  CPOK  OXMAaHWst B odepean npu nogadye 3asBEHUs O
NpefocTaBNeHUN  MyHUUMNAnbHOM  yCnyru, YCryrM  opraHu3auun, yyacTBylolled B
npeaocTaBneHMn MyHULMMANbHOW YCryrM, U Npyu MNOfydYeHun pesyrbTata NpeaocTaBreHus
MYHULUMNANbHOM YCIYrM He A0MKEH npeBbiwath 15 MUHYT

19. TpeboBaHna K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs
rocyfapCTBEeHHas ycnyra, yCnyru opraHnsaunm, y4acTByOLWEN B NpegoCTaBneHnm
MYHUUMNANbHOW YCAyrK, K MectaMm OXugaHusi n npuema 3asiButenemn, pasmeLleHmto n
0OpMNEHNIO BU3YyaribHOM, TEKCTOBOW U MYyNbTUMELUNHON MHPOPMaLMK O Nopsiake
npegocTaBneHns MyHUUMNansHOM ycryru

19.1. TllomelieHnsa, B  KOTOPbIX MpedocTaBnsieTca  rocygapcTBeHHast  ycnyra,
npeanoyYTUTENbHO Pa3MELLAOTCA Ha HWKHUX 3Taxax 30aHMWA M OOSMKHbl COOTBETCTBOBATb
CaHUTapPHO-3NNAEMMNONOrMYECKUM NpaBunam u HopmaTueam.

Bxogbl B nomelweHus obopyayloTca naHgycamu, pacLUMPEHHbIMKM  MPOXOAaMM,
nossonswmnmMm obecneunts 6ecnpensiTCTBEHHbIM AOCTYN MHBaNWMAOB, BKIKOYAs WMHBANUOoB,
NCNOMb3YIOLLNX KPEeCra-KOSSACKM.

Mpy MHOM pasmMeLlleHnn NoMeLLeHUI No BbICOTE, AOMKHA ObiTb 0becneyeHa BO3MOXHOCTb
NONyYEHMUST MyHMUMNANBbHON YCIYrn ManomMoOunbHbIMKU rpynnamMmmn HaceneHus.

Bxopg v Bbixog 13 nomeLleHnn obopyaytoTcsa ykasaTensmu.

19.2. Mecta ansg  WHPOPMUPOBAHUS, MNpefHa3HadYeHHble Ond  03HaKOMIIeHUS
3asBuTENEen C WHPOPMALMOHHBIMM  MaTepuanamu, obopyayTca  MHPOPMALMOHHBIMU
cTeHagamu.

19.3. Mecta ana oxugaHma Ha nogady wnu nonyyeHue [OKYMeHToB obopyaytTtcs
CTYIbSIMU, CKAMbSAMMU.

19.4. MecrTa ans 3anonHeHuns 3asiBrieHns obopyayrTca CTYNbAMKU, CTONaMn (CTOMKaMm)
n obecneunBatoTcss obpasuamu  3adBeHUn, nucden Bymarom M KaHUENSPCKUMMU
NPUHAANEXHOCTAMM (LLAPMKOBLIMU pyvKamMm).

19.5. KabuHeTbl gns npuvema  3asBuTenen  OOfmKHbl  ObiTb  0BopyaoBaHbl
MHOPMaLMOHHBbIMK Tabnuykamm (BbiIBECKaMK) C yKkasaHUeM:

HoMepa KabuHeTa;

dammnmm, MMeHW, OoT4yecTBa M  AOIMKHOCTM  chneumanuncTa, OCYLLEeCTBASOLWEro
npegocTaBneHne MyHMUMNanbHOM yCnyru.

19.6. Pabouve mecTa cneuvanucToB, MPeAOCTaBASOWNX MYHULMNASNbHYO YCIyry,
obopyayloTcs KoMmnbloTeEPaMU U OPITEXHUKOW, MO3BOMANOLWNMUA CBOEBPEMEHHO U B MOSIHOM
obbemMe nony4atb CMNpPaBOYHYD WHGOPMaUMIO MO BoOMNpocaM NpeaoCTaBrieHUss yCriyrn u
opraHvM3oBaTb NpPeaoCcTaBfeHMe MyHMLMNANbHOWN YCIyrn B NONIHOM O6beMme.



20. TlokasaTenim gOCTYMHOCTM N KadecTBa MyHULMNANTbHOW YCIyru

20.1. MNokasaTtenaMmmn JOCTYNHOCTN NpeAoCcTaBEHNA MyHULMNANBHOW YCIyry SIBAAIOTCA:

npefocTaBneHne BO3MOXHOCTUM MOSyYEeHUs MYHULMNANbHOW YCRAyrM B ONEKTPOHHOWN
dopmMe unM B MHOTOMYHKUMOHAmNbHbLIX LEHTpax npeaoCTaBfeHnsl rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

npegocTaBneHne BO3MOXHOCTM MOMyvYeHus uHopMaumm O Xode npenocTaBrieHus
MYHUUMNANBHOMW  ycriyru, B TOM  4Yucre C  MCNosib3oBaHWeM  MHGOPMaLMOHHO-
KOMMYHUWKALMOHHbIX TEXHOSTOIMNN,

TpaHCNopTHas LOCTYMHOCTb K MecTaM npegocTaBneHns MyHULMNanbHOW YCNyru;

obecneyeHne GecnpenAaTCTBEHHOro AOCTyna nuuam C OrpaHUYeHHbIMU BO3MOXHOCTAMM
nepenBuXeHUs K MOMELLLEHUAM, B KOTOPbIX NPeaocTaBnseTcs rocygapCTBeHHasa ycnyra;

pasmelleHne uHopMaLuMM O nopsake NpeaoCTaBfeHUs MYHUUMNAnbHOM YCNyrn Ha
odumumansHom cante OMC, nHpopMaLMOHHBIX CTeHgax, EaQMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr, [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX yCnyr (GOYHKLUMNA)
MockoBckon obnactu.

20.2. MNokasaTtenamun kadecTBa NpeaoCcTaBeHUss MyHULMNANTbHOM YCIYrn SBMSIIOTCS:

cobnogeHne CpokoB NpeaoCTaBeHnss MyHUUMNAnNbLHOW yCnyru;

cobntogeHnsa yCTaHOBMNEHHOMO BPEMEHU OXUOAHUA B O4Yepeaun npu rnogaye 3asiBNeHUsa u
npw Nosly4eHun pesynbTaTta NpeaocTaBneHnss MyHULMnanbHON yenyru;

COOTHOLLUEHME KONMMYecTBa PacCMOTPEHHbIX B CPOK 3asiBIEHWW Ha npegocTaBrieHne
MYHUUMNANBbHOMW YCRyrm K obweMy KOonuyecTBy 3asiBfieHWA, MOCTYNUBLUMX B CBA3N C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

CBOEBPEMEHHOE HanpaBfeHne YyBeAOMSIEHUA 3asiBUTENsIM O MpedoCTaBfieHun Unm
npekpaLleHnn NpeaocTaBneHns MyHUUMNanbHOW yCryru;

COOTHOLLEHNE KonMyecTBa OOOCHOBAHHbLIX Xanob rpaxgaH n opraHMsauuin no Bonpocam
KayecTBa M [OOCTYMHOCTUM MNpPeAOCTaBMEHUs MYHUUMMNANbHOW YCryrn K obuiemy KonmuyectBy
Xanoo.

21.  WNHble TpeboBaHus, B TOM YUCHE y4nTbIBaOLLME OCOBEHHOCTM OpraHmM3aumnm
npeaocTaBneHnss MyHUUUnanbHoOM ycnyrm Ha 6ase MHOrogoyHKLMOHAmNbHbIX LEHTPOB 1 B
31EKTPOHHOM hopme

21.1. OpraHnszauus npegnocTaBneHus MYHULMNANIbHOM ycnyrum Ha base
MHOIO(PYHKLMOHANbHbIX LLIEHTPOB OCYLLECTBSETCS Npu NIMYHOM obpalleHnn 3asaBuTens.
21.2. OpraHunszauus npegnocTaBneHus MYHULMNANbLHOM ycnyrum Ha base

MHOIO(YHKLMOHAmNbHbLIX LEHTPOB OCYLLECTBNAETCA B COOTBETCTBMM C COrfalleHnem o
B3anmogencteum mexgy OMC ©n  ynonHOMOYEHHbIM  MHOFO(YHKUMOHANbHLIM  LIEHTPOM,
3aKNYEHHbIM B NOpSaKe, YCTaHOBNEHHOM OENCTBYOLWUM 3aKOHO4ATENNIbCTBOM.

21.3. Mpwn npegocTaBneHnm MYHULMNANbLHOM ycnyrm paboTHMKamMu
MHOIO(YHKLMOHANMbHbIX LLEHTPOB MCMOSTHATCA CreayloLmne agMmMHUCTpaTMBHbIE Npoueaypbl:

1) npuem 3aaBneHns n JOKYMEHTOB, HEOBXOAMMBbIX ANSA NpefoCTaBNeHns MyHUUMNanbHON
yCnyru;

2) dopmMMpoBaHMEe W HanpasBfieHMEe MEXBELOMCTBEHHbIX 3arnpoOCOB B  OpraHbl
(opraHusauum), yyacTBytoLme B NpegoCcTaBNeHNnn MyHULMNAnbHON YCNyr;

3) Bblgaya OOKYMEHTa, SABMANLWErocs pesynbTaToM MNpefocTaBfeHns MyHMUMnanbHON
yCnyru.

21.4. 3asaBuTtenu UMeT BO3MOXHOCTb NOMy4YEHNA MyHULMNANbHOW YCNYru B 9NIEKTPOHHOWN
dopme C ucnonb3oBaHMeMm EAMHOro noptana rocyaapCTBEHHbIX M MYHULMNANbHbLIX YCAYr U
[MopTana rocygapCTBEHHbIX U MyHMUMNanNbHbIX ycnyr MockoBckon obnactu B 4YacTu:

1) nony4eHnst MHoOpMaLMM O NopsaKe NpeaoCTaBneHUss MyHULUNANbLHOW YCIyru;



2) O3HaKOMJSieHMsI C doopMamMu 3asiBEHUM U WHbIX OOKYMEHTOB, Heobxoaumbix Ans
NONyyYeHnss MyHUUMNanbHOW ycnyrn, obecnedeHuss JocTyna K HUM ANd KOMMpOBaHWUS U
3anosiHEHNS B 3NIEKTPOHHOM BUAE;

3) HanpaBneHusa 3asiBNeHus W [OOKYMEHTOB, HeoOXoaumbIX [Ans npefocTaBrieHus
MYHULUMNANbHOW yCnyru;

4) ocyLLeCTBNeHUs MOHUTOPUHra xofa NpeocTaBneHns MyHULMNanbHON YCnyru;

5) nonyyeHusa pesyrnbTaTa NpegocTaBfeHns MyHUUMNANbHOW YCryrMm B COOTBETCTBUM C
AENCTBYIOLLMM 3aKOHOAATENBbCTBOM.

21.5. lpun HanpaeneHun 3asBfieHUss O NpeaoCcTaBfieHMM MyHUUMNANbHOW YCnyrn B
3M1IEKTPOHHOM hopMe 3aaBuTENb POopMUPYET 3asiBfIEHNE Ha NpeaoCcTaBlieHne MyHULUUNanbsHON
ycrnyrmu B popMe 3MEeKTPOHHOro JOKYMEHTa W MOAMUCLIBAET €ro 3f1eKTPOHHOW MNOAMUCHbI0 B
cooTBeTCTBUM C TpebosaHusamn dPegepanbHoro 3akoHa oT 27.07.2010 Ne 210-#3 «O6
opraHusauumn NnpeaocTaBneHNs rocy4apCTBEHHbIX U MYHULMNANbHbIX YCNyr».

21.6. [lpn HanpaBneHUu 3asBreHUs O MNPeaoCTaBfIEHUN MYHUUMNANbHOW YCRyrn B
3NEeKTPOHHOM opMe 3asBUTENb BMApaBe MNPUMIOXKUTbL K TakKOMYy 3asiBIEHUKO [OOKYMEHThI,
HeobxoouMMble ANA NPeAoCTaBNEHUS MYHULMNANbHOW YCRyrk, KOTopble OPMUPYIOTCA W
HanNpaBnNAKTCA B Buae OTAEeNbHbIX (pannoB B  COOTBETCTBUM C  TpeboBaHMsMU
3aKoHoAaTenbCTBa.

21.7. [pw HanpaBneHun 3asiBEHNS N NpunaraeMblx K HeMy JOKYMEHTOB B 95IEKTPOHHOW
dopme npeacrtaBuTenemM  3asBUTENd, OEWCTBYHOLMM Ha OCHOBAHWW  [OBEPEHHOCTMU,
AOBEPEHHOCTb A0S/MKHA OblTb npeacTaBrieHa B OpMe  9NEKTPOHHOro  AOKYMEHTa,
NOAMNMCAHHOIO 3MEKTPOHHOW NOAMNUCHI0 YMOMHOMOYEHHOrO nvua, BblgaBliero (nognucasLuero)
AOBEPEHHOCTb.

21.8. [Ona o6paboTkn nepcoHanbHbIX OaHHbIX MNpUM  perucTpauum cybbekTa
nepcoHanbHbIX JaHHbIX HA EAMHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr U Ha
MopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MockoBckor obnactu nonyyeHue
cornacus 3asiButens B COOTBETCTBUM C TpeboBaHUAMU cTaTbn 6 PeaepanbHOro 3akoHa ot 27
nions 2006 roga Ne 152-03 «O nepcoHanbHbIX AaHHbIX» He TpebyeTcs.

21.9. TlocypapcTBeHHada ycryra npegocTtaBnsdeTcss B 3NEKTPOHHOM dopMe 4Yepes
NU4YHbIN KabuHeT Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MockoBcKon
obnacTtu, obecneynsatoLleM 3aLLNTY NEPCOHANbHbBIX OaHHbIX.

21.10. 3asBuTenamM npeaocTaBnseTCa BO3MOXHOCTb AN NpeaBapuUTEnbHOM 3anvcu Ha
nogady 3asiBfieHUss U OOKYMEHTOB, HeobxoauMbix Ans MpeaocTaBfeHna MyHUUunarbHOW
ycnyrn. lNpegBaputenbHas 3anucb MOXET OCYLLEeCTBNATbCA creylowumu crnocobammn no
BbIGOpy 3asBuUTENS:

MOYTOBOW CBA3bIO;

npu IM4HoM obpalleHumn 3assutens B8 MOL;

no TenegoHy MoL;

B 9NEeKTPOHHON dhopme, Yepes ocumumanbHblin cant MOL|, nytem HanpaBneHus obpalleHuns
Ha 3NEKTPOHHYIO MOYTY.

21.11. T[pwu npegBapuTensHOM 3anmcu 3asBuTenb coobllaeT cnegyowmne gaHHble:

Ansa omandeckoro nuua, HaMBMAYyanbHOro npegnpuHuMaTens: pamunuio, MMs, 0T4eCTBO
(nocnegHee Npw HaNUMYKUK);

ANSA Iopuan4ecKkoro nuua: HaMMeHoBaHue PULANYECKOro Nnua;

KOHTaKTHbI HOMep TenegoHa;

afpec 3NEKTPOHHOM NOYTbI (MPU HANU4YNN);

Xenaemble aaTy 1 Bpems npeacTaBneHns JOKYMEHTOB.

21.12. TlpeaoBapuTenbHaa 3anucb OCYLLECTBNSETCA MyTeM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHUTY 3anucu 3asiBUTErNen, Kotopas BeaeTcss Ha OGyMaXKHbIX W/MNN 9NEeKTPOHHbIX
HoCUTENsX.

21.13. CornacoBaHne ¢ 3asBuTenamu pgatbl W BpeMeHn obpaweHnas B MoL
OCYLLIECTBNAETCHA C UCNONb30BaHNEM CPeACTB TenedOHHON NN SNEKTPOHHOW CBSA3M, BKIOYas



ceTb WHTepHeT, Mo4YTOBOM CBA3bD He no3gHee 1 paboyero AHA CO AOHA permcTpauuu
3asBNeHus.

21.14. 3assutento cooblialoTcs gaTta U BpeMs npuema AOKYMEHTOB, OKHO (KabuHeT)
npyema OOKYMEHTOB, B KOTopble crniegyeT obpaTtutbca. [pu nuyHom obpalleHun 3asBuUTento
BblAaeTcsl TanoH-noATBepXAeHue. 3asaBuTenb, 3anmMcaBLlUMACa Ha npueM vyepes3 odumumanbHbIn
cant MOL, MoxeT camMoCToATENbHO OCYLWEeCTBUTbL pacneyaTtky aHanora TaroHa-
noaTBepPXAEHNS.

3anucb 3aaBuUTENen Ha onpedeneHHy OaTy 3akaH4yMBaeTCs 3a CYTKM A0 HacCTynfeHus
3TOW AaThl.

21.15. Tpun ocywlecTBneHMn npeaBapuUTENbHON 3anncu 3asBUTENb B 00s3aTerbHOM
nopsgke MHMopmupyeTcs 0 TOM, YTO NpeaBapuUTenbHasa 3anucb aHHYNUPYeTCs B Crnyyae ero
HEsABKMN MO UCTEeYEHUN 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuema.

3asBuTenam, 3anncaBlUMMCA Ha NpuemM 4yepes oduumanbHbii cant MOLU, 3a 1 geHb ao
npyema OTNpaBnsieTCs HanoMWHaHME Ha YKa3aHHbI agpec 3NEeKTPOHHOM MouYThbl O AaTe,
BPEMEHM M MecTe npuema, a Takke WHdopmMauus o6 aHHynNuMpoBaHUM nNpeaBapuUTenbHON
3anuncu B criydae HesiBKM No uctedeHmum 15 MMHyT ¢ Ha3Ha4YeHHOro BpEMEHU npuema.

21.16. 3assuTenb B Ntoboe BpeMs Brpase 0TKa3aTbCs OT NpeABapUTENbHON 3anuncu.

21.17. B otcytctBUM 3asaBuTENnEn, obpaTuBLUMXCA NO NpeaBapuUTENbHON 3anucy,
OCYyLLEeCTBNAETCA NpueM 3aasuTenen, obpaTnBLLMXCA B NopsagKe odepeamu.

21.18. [lpaduk npuema (NpuemHoe BpeMs) 3asBUTENEN NO NpeaBapuUTENIbHOM 3anucu
yCTaHaBnMBaeTCA pPyKoOBOAUTENEM MHOIMOMYHKLMOHANLHOIO LEHTpa B 3aBUCUMOCTU OT
WHTEHCMBHOCTWN 0BpaLLeHNI.

Pasgen lll. CocTaB, nocnegoBaTtenbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbIMOSIHEHUS, B TOM YMCrie 0COGEHHOCTU
BbINOJIHEHMA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOoHHOM dopMe, a TaKxKe
OCOOEHHOCTHU BbINOSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp B MHOro(PyHKLUMOHaNbHbIX
LeHTpax

22. CocrtaB, nocrnegoBaTenbHOCTb Y CPOKM BbINOMHEHNUS aAMUHUCTPATUBHbIX NpoLeayp npw
npenocTaBneHMn MyHUUMNansHOM yCnyrm

22.1. [lpepoctaBneHne MyHUUMNANbLHOM yCNyrn BKNYaeT B cebs  cnegyowme
aAMWHUCTPaTUBHbIE NpOLleaypbl:

22.1.1. Npuem (nony4vyeHne) 3asBNeHNa N JOKyMeHToB (MHpopmauun), HeobxoammbIx Ans
npeaocTaBneHNs MyHULMNANbHOW YCRyTi.

22.1.2. ®opmupoBaHME W HanpasfieHMEe MEXBEOOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHusauum), yyacTBytoLme B NpegocTaBNeHNnn MyHULMNAanbHON YCNyr;

22.1.3. Pernctpauma 3asBfeHUs U [OKYMEHTOB, HeobXoguMbIX ANd npefocTaBreHus
MYHULMNANbHON yCnyru;

22.1.4. Ob6paboTtka M npegBapuTenibHOE pPacCcMOTPeHUe AOKYMEHTOB (MHdopMauun),
Heobxo4MMbIX A4S NpeaoCTaBNEHNS MyHULMNANbHOW YCAYTri.

22.1.5. MNopgroToBka npoekTa peleHnsa o npegoctasneHnn (06 oTkase B NpegocTaBreHnn)
MYHULMNANbHON yCnyri.

22.1.6. CornacoBaHue npoekTa peLeHnsi 06 oTHeceHUn 3emMernb NN 3eMeSbHbIX Y4acTKOB
B COCTaBe Takux 3eMerb K onpeaeneHHon kateropun ¢ MMHMoco6numyLLecTBoM.

22.1.7. ®dopmupoBaHuMe pesynbTaTa npefoCcTaBNeHns MyHUUMNanbHOMW YyCryrn W
HanpaBneHuio pesynbTata npegoctaBrieHns ycnyrn B MOL, ana Bblgayn (HanpasreHuio)
3asBUTENO AOKYMEHTOB, NOATBEPXAAOWMX NpeaocTaBieHme MyHULmMnansHom ycnyrn (oTkas B
npeaocTaBneHNN MyHULMNANbHOW YCyrn).

22.2. briok-cxema npefocTaBneHs MyHUUUnansHom ycnyrm npusegeHa B NpunoxerHun Ne
2 K AOMUHUCTPATUBHOMY pPerfnameHTy.



22.3. lMpuem (nony4deHue) 3asaBrneHns U AOKYMEHTOB (MHopMauun), Heobxoammblx Ans
npeaocTaBneHNs MyHULMNanbHOW YCRyTi.

22.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS AaOMWHUCTPATMBHOM Npoueaypbl SBMseTcH
NOCTyNfeHne 3asiBrieHns 1 npunaraemblX K Hemy gokymeHToB B M®LL nocpeactBom nuyHoro
obpalleHna 3aaBuTENna WM NOCPEeOCTBOM  TeXHUYeCKUx cpeactB EanHoro nopTtana
rocyAapCTBEHHbIX U MyHULUMNANbHbIX yCnyr unu MNopTana rocygapCTBEeHHbIX U MyHULMNANbHbIX
ycnyr Mockosckon obnacTu.

22.3.2. [JOMKHOCTHbIM §WLOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE a4MUHUCTPATUBHOW
npoueaypsl No npuemMy (Mony4yeHuto) 3asiBrieHns N JOKYMEHTOB (MHdopMaLummn), Heob6xoamMMbIxX
AN NpefoCcTaBfeHns MyHULMNanbHOW YCyru, ABNSEeTCH cneumanmct MHOrogYyHKLMOHANbHOro
LeHTpa.

22.3.3. Npuem 3aaBneHna n npunaraemMblx K HeMy JOKYMEHTOB ocyulecTternsietcd B MOL| B
COOTBETCTBUM C COrfalleHns M1 O B3aMOAENCTBUMN MeXY afMUHUCTPaUnEn MyHULMNanbHOro
obpaszoBaHna n MOLl, 3akno4yeHHbIMW B YCTAaHOBMEHHOM MOPSiAKE, €CnNn UCNOSTHEHWE OaHHOM
npoueaypbl NPegyCMOTPEHO 3aKNHYEHHbIMU CorfialleHns Mu.

22.3.4. Tlpn nocTynneHun 3asiBreHns 1 npunaraembiX K Hemy JOKYMEHTOB NOCpeacTBOM
obpalleHna saasutens B MOL, cneunanuct MOL|, oTBETCTBEHHbIN 3a NpYeM AOKYMEHTOB MO
rocydapCTBEHHOM ycryre, OCYLWEeCTBNSET Chnegylwyo nocneaoBaTenbHOCTb  FIMYHOMO
AencTeus:

1) ycTaHaBnuBaeT npeameT obpalleHus;

2) ycTaHaBfiMBaeT COOTBETCTBME JIMYHOCTU 3asaBUTENSA LOKYMEHTY, YAOCTOBEpPSHOLEMY
NINYHOCTb;

3) NpoBepseT NPaBUITIbHOCTb OPOPMIIEHNSA 3asBIIEHNS U KOMMNEKTHOCTb NpunaraemMblx K
HEeMy [OOKYMEHTOB Ha COOTBETCTBUE MNEPEYHI0 AOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 12
aAMUHUCTPATUBHOIO perfiameHTa, U Hanu4me nx OpurMHanos;

4) ocyLeCcTBNSIET CBEpPKYy KOMWUW MpenCTaBfeHHbIX AOKYMEHTOB C WX OpurnHanamu, B
cnyyae npefocTaBfieHus 3asiBUTENEM OpUrMHanoB JOKYMEHTOB U3roTaBnNnBaeT UX KOMUK;

5) npoBepseT 3asBNeHne u npunaraemble K HEMY OOKYMEHTbl Ha Hanuvyne nOAYMCTOK,
NPUNNCOK, 3a4EePKHYTbIX CIOB U MHbIX HEOTOBOPEHHLIX UCNPAaBIIEHUI, CEPbE3HbIX MOBPEXOEHUN,
He NO3BOSIAOLLNX OAHO3HAYHO UCTOSKOBATb UX COAEPXaHWE;

6) ocywlecTBnsieT MpuveMm 3asiBfieHUss U OOKYMEHTOB MO OMuCKU, KOTopas COAEPXUT
NOSHbIN NepeveHb JOKYMEHTOB, NPeACTaBNEHHbIX 3asgBUTENEM;

7) BpydaeT 3asiBUTEM0 KOMUID OMMCKM C OTMETKOW O fate npuema 3asiBfieHust u
npunaraemblx K HEMy LOKYMEHTOB.

8) NpoBepsAeT KOMMMEKTHOCTb MpusiaraeMblX [OKYMEHTOB Ha COOTBETCTBME MNEPEYHIo
AOKYMEHTOB, NpefyCMOTPEHHbIX NYHKTOM 13 agMUHUCTPATUBHOIO pernameHTa;

9) hopmupyeT NepeyveHb JOKYMEHTOB, HEe NPeaCTaBfeHHbIX 3asBUTENEM N CBEOEHUSA U3
KOTOPbIX nognexar MnoslyYeHuto nocpeacTBoM MeXBEAOMCTBEHHOrO  MHAOPMALMOHHOMO
B3aMMOOENCTBUS;

10) HanpaenseT  cneunanucty  MOLL, oOTBETCTBEHHOMY 3@  OCyLLECTBMEHME
MEXBEAOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAENCTBUS, CHOPMUPOBAHHBIN  NepeYveHb
AOKYMEHTOB, He NpeAcTaBfeHHbIX 3asBUTENEM N CBEAEHUS N3 KOTOPbIX NoAnexaT nonyvyeHuto
nocpeacTBOM MeXBEeAOMCTBEHHOIO MH(POPMaLIMOHHOIO B3aUMOAENCTBUS;

11) npu HanuMuum BCEX [OOKYMEHTOB W CBEOEHWMW, NPEeayCMOTPEHHbIX MNyHKTOM 12
aAMUHUCTPATUBHOIO pernameHTa, nepefaeT 3asiBfieHMe W npunaraemble K HEMY AOKYMEHTbI
cneuymanucty MOL, oTBeTCTBEHHOMY 3a OpraHM3aumio HanpasfeHus 3asiBeHus W
npunaraemblx K Hemy gokymeHTtoB B OMC.

Cneupannct MOL|, OTBETCTBEHHbIN 3a OpraHu3auui0 HanpaBfieHUs 3asBNEeHus U
npunaraemblx K Hemy aokymeHToB B OMC, opraHunsyeT nepegady 3asBrneHus u npunaraembix K
Hemy aokymeHToB B OMC B COOTBETCTBUU C 3aKMOYEHHBIM COrfalleHnemM O B3auMOAENCTBUM U



nopsiakom genonpounssoactea B MOL.

22.3.4. MakcumansHoe BpeMd npuema 3asiBrieHUs W rnpunaraemMblXx K Hemy
AOKYMEHTOB Mpu NIMYHOM OBpalleHnn 3aaBuTens He npesbiwaeT 15 MUHYT.
22.3.5. Mpn oTcyTcTBUM Yy 3aaBMTEnNs, OOpaTMBLUEroCs JIMYHO, 3arofIHEHHOrO

3asiBfIEHUS] MU HENpPaBUibHOM €ro 3anosfiHeHun, cneumanuct MOL|, oTBeTCTBEHHbIN 3a Npuem
AOKYMEHTOB MO rocyapCTBEHHOW yCryre, KOHCYNbTUPYeT 3asiBUTENS NO BONPOCcaM 3anofHeHUs
3asBrieHus.

22.3.6. B cnyyae noctynneHus 3asBrneHuss u npunaraemMbliXx K HeMy OOKYMEHTOB
(Mpy Hanuuuu) B 9NEKTPOHHOW COpMe C ucnosib3oBaHMeM [lopTana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (dyHkumin) MockoBckon obnactu, EAnHoro noptana rocygapcTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkunin) cneunanuct M®Ll, oTBeTCTBEHHBIN 3a NpUeM JOKYMEHTOB Mo
rocyaAapCTBEHHOW YCnyre, OCyLWeCTBNSAET CriefyoLLyto nocrneaoBaTeibHOCTb AENCTBUN:

1) npocmaTpuBaeT OneKTPOHHble obpasbl 3asiBeHns U npunaraembiX K Hemy
[OKYMEHTOB;

2) ocywlecTBnsieT KOHTPOSIb  MOMYYEHHbIX 3SIEKTPOHHbLIX 00pa3oB  3asBfEHUA U
npunaraemblx K HeMy JOKYMEHTOB Ha nNpeaMeT LEenOoCTHOCTY;

3) hukcupyeT gaTy NonyyYyeHus 3asBrieHns U npunaraemMblX K HEMY JOKYMEHTOB;

4)B cnyyae ecnu 3asiBNieHWe W npunaraemble K HeMy [OOKYMEHTbl He 3aBepeHbl
3NIEeKTPOHHOM MNOAMUCHI0 B COOTBETCTBUM C AEWCTBYIOLMM 3aKOHOAATENLCTBOM HarnpasnseT
3aABUTENIO Yepes NMYHbIN KabuHeT yBegoMMeHne O He0BXOANMOCTM NpeacTaBUTb 3asiBfieHne
N npunaraemble K HeMy AOKYMEHTbI, NOANUCaHHbIE 3MEKTPOHHOM NoANUCkIo, NMOO NpeacTaBuUTb
B M®L| noannHHMKM JOKYMEHTOB (KOMWMW, 3aBEPEHHbIE B YCTAHOBIEHHOM MOPSAKE), YKa3aHHbIX
B NyHKTE 12 aAMMHUCTPATUBHOIO pernamMeHTa, B CPOK, He MpeBblwarowmi 5 pabounx gHen ¢
Aatbl MNOMyYeHWUs 3asiBMIEHUS W MpunaraeMblX K HemMy [OOKYMEHTOB (NpW Hanmvyuun) B
3NEKTPOHHOMN hopme;

5)B cnyyae ecnu 3asiBNeHWe W npunaraemble K HEMy [AOKYMEHTbl noAnucaHbl
3NIEKTPOHHOM MNOAMUCHLI0 B COOTBETCTBUM C AEWCTBYIOLMM 3aKOHOAATENLCTBOM HarnpasnseT
3a8BUTENIO0 Yepes NNYHbIN KabnHET yBeaOMIIEHME O MOSMyYeHUM 3asBNEHNA N Npunaraemblx K
HEeMY JOKYMEHTOB.

22.3.7. MakcumanbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npouenypbl coctaBngdet 1
paboynn geHb C AaTbl NOCTYNEHUS 3asBIEHUS U NpunaraeMblX K Hemy JoKyMeHToB B ML,

22.3.8. Kputepuem nNpuHATUA  pelleHns  ABNSieTCd  COOTBETCTBUE  MNEepeydHs
npencraBneHHbIX AOKYMEHTOB, AOKyMeHTaMm npeayCcMOTPEHHbIM NYyHKTOM 12
aAMWHUCTPATUBHOINO perfameHTa, a Takke Hanuume nnbo OTCyTCTBUE [LOKYMEHTOB,
npeayCcMOTPEHHbIX NYHKTOM 13 afMUHUCTPATUBHOIO pernamMmeHTa.

22.3.9. Pe3ynbTaTOM MCMNOSIHEHUS afMUHUCTPATUBHOW Mpoueaypbl NO NnpuemMy 3asBreHns
N npunaraembix K HeMy AoKymeHTOB B MOL| asngaeTcs:

a) npu OTCYTCTBUMM OOHOrO unM Oonee, — nepegaya nNepeyHa [OOKYMEHTOB, He
npeacTaBneHHbIX 3asiBUTENEM U CBEAEHUA U3 KOTOPbIX nognexaT MofyyYeHuto nocpencTBoM
MeXBeOMCTBEHHOIO MHGOPMAaLIMOHHOIO B3aMMOOENCTBUSA, cneuuanucrty ML,
OTBETCTBEHHOMY 3a oCyLLeCcTBNeHne MeXBeJOMCTBEHHOIo NHPOPMALIMOHHOTO
B3anmopgenctama u 8 OMC;

0) Npu HanMyuMM BCEX OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 13 agMUHUCTPATUBHOIO
pernameHTa, — nepegaya 3asBreHus 1 npunaraemMbix K Hemy aokymeHTos B OMC.

22.3.10. Cnocobom pukcaumm pesyrnbTaTta UCNOMHEHUS aAMUHUCTPATUBHOW MNpouenypsbl
no NpueMy 3asiBNeHNs N npunaraeMblx K HEMY JOKYMEHTOB SABMSIETCS ONUCb C OTMETKOM O AaTte
npuemMa 3asiBNeHus U npunaraembiX K HEMY AOKYMEHTOB WM yBeOOMSIEHME O MOMyYeHUn
3asBNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

22.4. ®dopmupoBaHne U HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTteyloLme B NpegocTaBneHnn MyHULMNansHOM yCnyru.



22.4.1. OcHOBaHMEM AN Havana agMUHUCTPATUBHOW Mpouenypbl Mo hOPMUPOBAHUIO U
HanpaBneHUID MEXBEAOMCTBEHHbLIX 3anpoCOB B OpraHbl (OpraHuMsauun), yyacTBylollne B
npenocTaBneHnn MyHULMNanbHOW ycnyru, aBndeTca HenpeactasneHue 3asisutenem B MOL|
XOTS 6bl O4HOr0 N3 OKYMEHTOB, YKa3aHHbIX B NyHKTE 13 agMUHUCTPATMBHOIO pernameHTa.

22.4.2. [OMKHOCTHbIM §NLOM, OTBETCTBEHHbIM 33 BbIMNOMIHEHNE a4MUHUCTPATUBHOW
npoueaypbl MO POPMMPOBAHMIO M HaNPaBEHUIO MEXBEAOMCTBEHHbIX 3arnpoCcoB, SABMSETCSA
crneumnanmucTt MHOroOyHKLMOHaIbHOro LieHTpa.

22.4.3. MexBedOMCTBEHHbIA 3anpoc opMupyeTca W HanpaeBnseTca B opme
9NIEKTPOHHOIO JOKYMEHTa, B COOTBETCTBUMM C YTBEPXKAEHHbIMW (bOopMaMu 3anpocoB Mexay
M®L| n opraHamu (opraHm3aumsimn), y4acTBYOLLNX B NPe4OCTaBEHMM MyHULMNANBHON YCIyTri.

2244, MakcumarnbHbI CPOK hOPMUPOBAHNA U HaNpaBneHus 3anpoca coctaBngaeT
1 pabounin oeHsb.

22.4.5. Mpn nogrotoBke MeEXBEAOMCTBEHHbIX 3anpocoB creumanuct MOL,
OTBETCTBEHHbIN 3a OCYLLleCTBNEHNE MEeXBEJOMCTBEHHOIO NHPOPMAaLIMOHHOIO

B3aMMOAENCTBUS, onpeaensdeT rocygapCcTBEHHbIE OpraHbl, OpraHbl MECTHOIMO camoynpaBfeHus
nmbo  NoABeAOMCTBEHHbIE  rOCyAapCTBEHHbIM  OpraHaMm  WUAM  OpraHaMm  MeCTHOro
camoynpaBfeHnsa opraHn3aLmm, B KOTOPbIX JaHHbIE JOKYMEHTbl HaXoaAaTCs.

224.6. [Ona npepoctaBneHnss  MyHuumnaneHon ycnyrm MOL,  Hanpasnsert
MeXBeJOMCTBEHHbIE 3anpochl B:

a) YnpaeneHue degepanbHonm HanoroBow crny6bl Poccum no MockoBckon obnactu B
Lensix nosly4eHus BbINUCkM U3 EQMHOro rocyaapCTBEHHOMO peecTpa topuanyeckmnx nuu;

6) YnpaBneHne ®epepanbHon cnyxbbl rocyaapCTBEHHOM perucTpauuu, Kagactpa u
kapTorpadum no MockoBckon obnacTu;

B) ®unuan ®enepanbHOro rocyaapcTBEHHOro BLoAXKeTHOro yypexaeHusa «denepanobHas
KagactpoBasi nanata ®PepepanbHon Ccryxbbl rocyaapCTBEHHOM perucTpauuun, Kagactpa wu
Kaptorpacdpumn» no MockoBcko obnactu B Uendax MOfyyYeHus KagacTpoBOro nacnopTa
3eMeSIbHOro yyacTtka, NMMbo KagacTpoBOW BbIMUCKN O 3eMENbHOM y4YacTKe.

22.4.6. CpoK NoaroToBKM M HanpaefeHUss OTBETa HAa MEXBEAOMCTBEHHbIE 3arnpocChl
O NpeacTaBfeHnn JOKYMEHTOB U MHGbopMaUuKn, Ang npegocTaBneHns MyHULMnansHOM ycnyrm
C WCNONb30BaHNEM MEXBEAOMCTBEHHOIO WMHM(OPMAUMOHHOIO B3aMMOAEWCTBUS HE MOXET
npeBblwaTtb 7 paboumx gHen co OHS NOCTYNNEeHUs MeXBEAOMCTBEHHbIX 3anpocoB B OpraH unm
opraHusauuto, npeaocTaBngalLLmMe AOKYMEHT N MHAPOPMaLUMIO, €CNIN UHbIE CPOKM NOLTOTOBKM U
HanpaBfieHMs1 OTBEeTa Ha MEXBEOOMCTBEHHbLIN 3anpoC He YCTaHOBMeEHbl denepanbHbIMU
3akoHamun, npasoBbiMM akTamu [lpaButenbctBa Poccuickon dPegepauum n MNpUHATLIMA B
COOTBETCTBUN C (hpeaepanbHbIMU 3aKOHAMXW HOPMAaTMBHLIMWU MPAaBOBbIMW akTaMu CyObLEKTOB
Poccuinckon ®epnepaunn.

22.4.7. Cneuunanuct MoL, OTBETCTBEHHbIN 3a OCYyLLeCTBMeHne
MEXBEeJOMCTBEHHOMO WH(OPMALNOHHOIO B3aUMOAEWCTBUS, 00s3aH MpUHATL Heobxoaumble
Mepbl MO MOMyYEeHNIO OTBETA HA MEXBELOMCTBEHHbIE 3anpochl.

22.4.8. B cnyyae He nocTtynneHna OTBETOB Ha MEXBELOMCTBEHHbIE 3anpocbl B
yCTaHOBMEHHbIN cpok, M®Ll npuHMmatoTca Mepbl, NpefyCMOTPEHHble 3aKoHOAATENbCTBOM
Poccuinckon ®epnepaunn.

22.4.9. MakcumarnbHbI  CPOK  BbIMOMIHEHUS  agMWHUCTPATMBHOM  npoueaypbl Mo
(POPMMPOBAHNIO M HAMpPaBIEHUIO MEXBEOOMCTBEHHbLIX 3anpOCOB He npesBblwaeT 7 paboudnx
AHEeN ¢ gaTbl Havyana PopMUpPOBaHUS MEXBELOMCTBEHHOIO 3anpoca 3a UCKIKYEeHNEM CryvaeB,
Korga pegepanbHbiMM - 3aKOHaMu, npaBoBbiMM  akTamu  [lpaButenbctBa Poccunckon
degepaumm N NPUHATBIMKM B COOTBETCTBUM C doefeparnbHbIMM 3aKOHaMU U HOPMaTUBHbIMU
npaBoBbIMM akTamMu MockoBCKOW 0BnacTu yCTaHOBMEHbl MWHblIE CPOKM MNOLTOTOBKM W
HanpaBfieHNs1 OTBETOB HA MEXBEAOMCTBEHHbIE 3anpocChl.

22.4.10.NMpeBblleHNe  cCpoOKa  MUCMNOSHEHUST  agMUHUCTPATUMBHOW  npoueaypbl  No
OpPMUPOBAHUIO U HANPaBMEHUIO MEXBELOMCTBEHHOIO 3anpoca bonee 4em Ha 7 paboyunx gHen
ABNSAETCA OCHOBAHWEM A9 YBELOMIEHNS 3asBUTENS.



22.4.11. Kputepmem NpuUHATUSA peLleHns SBsieTcsa noflydyeHme OTBETOB Ha BCe 3anpochl,
HanpaBrieHHble NyTEM MEXBELOMCTBEHHOIO MHAOPMALMOHHOIO B3aMMOAENCTBUS.

22.4.12.Pe3ynbtatoM agMUHUCTPATMBHOW MNpoueaypbl SIBASETCA nepefadya CBeAeHUn,
NOMNy4YeHHbIX B paMKax MexXBeOOMCTBEHHOIMO WH(OpMaunoHHOro B3ammopencTteus, 8 OMC B
COOTBETCTBUM C  3aKIOYEHHbIM  cOrfnaweHneM O  B3aMMOOEWUCTBUM U MOPSOKOM
aenonpoussoactesa B MOL.

22.413.Tpn obpalweHnn 3asBuTens 3a MnoflydeHneMm MyHUUMUNanbHOMW YCrnyru B
3MeKTpoHHon ¢opme MOLl HanpasngeT Ha EaguHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr (dpyHkumMn) mnmn MopTan rocyaapCTBEHHbIX M MYHUUMNASbHLIX YCryr
(dbyHKUMM) MockoBckon obriacTn nNocpeacTBOM TEXHMYECKMX CPEACTB CBS3M yBEe4OMIIEHME O
3aBepLleHnn UCMOSHEHNA aAMWHUCTPATUMBHOW npouedypbl C  yKasaHuem pesynbTaTta
OCYLLECTBNEHNS aAMUHUCTPATUBHOM npoLeaypbl.

22.4.14.Cnocobom  (pukcaumm pesynbtata agMUHUCTPATUMBHOW  Mpouenypbl  NoO
opMMpPOBaHNE W HaMpaBfeHue MEeXBEOOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHusaumu),
yyacTBylowMe B NpefoCTaBNeHUn MyHUUMNAanbHOW YCryry, SBASKTCA dukcauusa gakra
NOCTYNMEHNA LOKYMEHTOB, MOSTIYYEHHbIX B paMKax MeXBeLOMCTBEHHOMo MHGOPMAaLMOHHOIO
B3aMMOAENCTBUS B XXypHane  perncrpaumm  nocTynsieHMss OTBETOB B paMkax
MEXBEeJOMCTBEHHOMO WH(OPMALMOHHOIO B3aMMOAENCTBUA W (MM) B COOTBETCTBYHOLLEN
NHopMaunoHHon 6asze MOLI.

22.5. Peructpauusi 3asiBNeHUss M [OOKYMEHTOB, HeOOXOAMMbIX ANs NpPeaocTaBreHus
MYHULUNANbHOW YCIyru.

22.5.1. OcHoBaHMEM Ana Ha4vana BbIMNOSIHEHNA agMUHUCTPATMBHOM npoueaypbl Mo
perncTpaunmn 3asiBneHns U1 AOKYMEHTOB, HEOOXOANMbIX ONs1 NpeaocTaBneHns MyHUUunanbHON
ycnyru siBnsieTcs NOCTYNMEHNE 3asBNEHUS U NpunaraemMbiX K HEMY JOKYMEHTOB, HanpaBNeHHbIX
B nopsiake WHpopMauMOHHOro B3ammogencteus ns MOL| Kk cneumanucty agMUHUCTpaLUK
MyHUUMNaAnbHOro obpa3oBaHusl, OTBETCTBEHHOMY 3a perucTpauuio  AOKYMEHTOB MO
rocygapCTBEHHOM ycnyre.

22.5.2. [OMKHOCTHbIM §ULOM, OTBETCTBEHHbIM 33 BbIMOSIHEHNE Aa4MUHUCTPATUBHOW
npoueaypbl Mo pernctTpaunm 3asBneHns U LOKYMEHTOB, HeOOXoauMMbIX ANA NpefocTaBfeHus
MYHUUMNANbHOW  yCnyrM, SBRASIeTCA  cneumanuct  agMuMHUCTpauMM  MyHUUMNAanbHOro
obpasoBaHus.

22.5.3. CneuynanucTt agMUHUCTPALUKN MyHULMNANbHOro obpasoBaHusi, OTBETCTBEHHbLIN 3a
perncTpaumnio  OOKYMEHTOB MO rOCyAapCTBEHHOM YCnyre, OCYLWEeCTBASeT perncrtpauuio
3a8BMEHNss W npunaraembiX K HemMy [OOKYMEHTOB B COOTBETCTBMM C  MOPSAOKOM
Aenonpon3BoACTBa, YCTAHOBSIEHHLIM agMUHUCTPALMEN MyHMLUMNANBHOrO 0bpasoBaHus, B TOM
yncne OCYLIECTBNSET BHECEHME COOTBETCTBYHOLUMX CBEAEHUM B >KypHan perucrpauum
obpalleHnn o npedocTaBAeHUM MyHUUMNANbHOM YCryrm u  (Unm) B COOTBETCTBYIOLLYHO
MHPOPMALIMOHHYO CUCTEMY agMUHUCTPaLNN MyHULMNANbHOro obpasoBaHus.

22.5.4. Pernctpauusa 3asBneHus 1 npunaraembiX K HEMY AOKYMEHTOB, HanpaBfieHHbIX B
nopsiake nHopMaunoHHoro B3ammoaenctaunsa ns MOLl, ocywectenseTca B Cpok, He No3gHee 2
pabounx gHen, cregywwlero 3a AHeM MOCTYMMEeHUs 3asiBfieHUss M npunaraembiX K Hemy
AOKyMEHTOB B agmuHucTpaumio OMC.

22.5.5. Pernctpauusa 3asiBfeHUs M npunaraembiX K HeMy OOKYMEHTOB, MOJSTIyYEHHbIX B
3NEKTPOHHOM hOpMe C ucnonb3oBaHMeM [opTana rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCNyr
(cbyHkUMn) MockoBckorn obnactn, EguHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
(dbyHKUMI), ocyuwlecTBNSeTCA He no3gHee 2 pabounmx AHERn, crneayluwero 3a OHEM UX
NOCTYNNEeHUs B agMUHUCTPaLMIO MyHULMNaneHOro obpasoBaHus.

22.5.6. MakcnmanbHbIn  CPOK  BbINOSIHEHUS  aAMUHUCTPATUMBHOM  nNpoueaypbl  No
pernctTpaunn 3asBfieHns U npunaraemMblx K HeMy JOKYMEHTOB He npeBbIlaeT 2 paboymx gHen ¢
AaTbl MNOCTYMMEHUA 3asdBNEeHUs W npunaraemblXx K HEeMy [OOKYMEHTOB K Crneuuanucty



aAMUHUCTpaUUM  MyHMUMNanbHOro  obpas3oBaHWs, OTBETCTBEHHOMY 3@  perucrpauuio
AOKYMEHTOB MO rocyJapCTBEHHOW ycnyre.

22.5.7. Kputepvem npuHATUS peLLeHns SBMAsSieTCA Hanudme BceX HeobxoamMMbixX
AOKYMEHTOB, NpefyCMOTPEHHbIX NYHKTaMn 12 agMUHUCTPATMBHOIO pernameHTa.

22.5.8. Pe3ynbtatoM WCMNOMHEHUA aAMWHUCTPATUBHOW npoueadypbl MO  perucrpauun
3a8BNeHNs W npunaraemblXx K HeMy [OOKYMEHTOB S$BNSETCA nepefada 3asiBrieHus U
npunaraemblXx K Hemy [OOKYMEHTOB creuvanucty agMuUHUCTpauMM  MyHUUMNanbHOro
obpa3oBaHusi, OTBETCTBEHHOMY 3a NpeaoCTaBNeHNe MyHULMNANIbHOW YCyriA.

22.5.9. MNpn obpaweHnn 3asgBuTens 3a MNOMyYeHNeM MyHUUUNAnNbHOMW YCrnyru B
anekTpoHHon ¢opme OMC HanpaBnsieT Ha EaumHbin nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cpyHkuuin) unu MopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr
(dbyHKUMM) MockoBckon obracTn NocpeacTBOM TEXHUYECKUX CPEenCTB CBSA3U YBEAOMIIEHME O
3aBepLUEHUN WCMNOSTHEHUA aAMWHUCTPaATUBHOM npouenypbl MO perucTpaumm 3asiBneHns u
npunaraemblx K HeMy [OOKYMEHTOB C YyKasaHMeM pesyrnbTata OCyLLeCTBAeHUs OaHHOW
agMVHUCTpaTUBHOW Npoueaypbl.

22.5.10.Cnocobom dukcaumm pesynbTata MCNOMHEHUS aAMUHUCTPATUBHOW npouenypsbl
ABNAETCA BHECEeHWe COOTBETCTBYIOLLMX CBEAEHUW B >XypHan peructpauum obpaileHuin o
npeaocTaBneHNN MyHUUUNANbHOW YCNyrm n (unu) B COOTBETCTBYIOLLYIO MHGOPMaUMOHHYIO
CcUCTEeMY aIMMHUCTPaUUN MyHULMNansHoro obpasoBaHus.

22.6. O6paboTtka UK npegBapuTenibHOE pPacCMOTPEHNE [OOKYMEHTOB (MHpopmauun),
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOWM YCIyriA.

22.6.1. OcHoBaHMeM [fnd Hayana WCMOMNHEeHUs aaMUMHUCTPaATMBHOM npoueaypbl No
obpaboTke M npenBapuUTENibHOMY pPaCCMOTPEHUIO [OKYMEHTOB (MHdopMauuun) saBrseTca
NOCTYNNEeHne 3asBEHMS U MpunaraemMbiX K HEMY OOKYMEHTOB Cneuvanucty agMMHUCTpaLnm
MyHUUMNaneHoro obpasoBaHnd, OTBETCTBEHHOMY 3a NpefoCTaBfieHMe MyHUUMNANbHOW YCIyri.

22.6.2. [OMKHOCTHbIM §ULOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE a4MUHUCTPATUBHOW
npoueaypsbl No obpaboTke n NpeagBapuTENIbHOMY PaCCMOTPEHUIO LOKYMEHTOB (MHGOpMaLmm),
ABMSETCA cneumManuct agMMHUCTpaL MM MyHULMNanbHoOro obpasoBaHms.

22.6.3. CneunanucTt agMUHUCTPAUUN MyHULMNANbHOro obpasoBaHus, OTBETCTBEHHbLIN 3a
npegocTaBneHne MyHMUMNanbHOM yCnyru, OCyLLECTBIAET cnegyowmne 4encTeus:

1) npoBepsieT KOMNEKTHOCTb MpunaraemMblX K 3asiBIeHN0 AOKYMEHTOB Ha COOTBETCTBUE
nepevyHsM [OOKYMEHTOB, NpedyCMOTPEeHHbIX nyHktamu 12 u 13 agMumHUCTpaTUMBHOIO
pernamMmeHTa;

2) npoBepsieT 3asdBNEeHNe N npunaraemble K HeMY OOKYMEHTbl Ha HanuMune noguncTok,
NPUNNCOK, 3a4EePKHYTbIX CIOB U NMHbIX HEOTOBOPEHHLIX UCNPAaBIIEHUI, CEPbE3HbIX MOBPEXOEHUN,
He NO3BONSALMX OQHO3HAYHO UCTONKOBATb UX COAEPKAHME;

3) nNpu OTCYyTCTBUM OfHOrO unn 6Gornee [OOKYMEHTOB M3 MEpeYHs [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 12 agMWHUCTPATMBHOIO pErfliaMeHTa, a Tak Xe Npu BbISBNEHUN B
3asBrneHMn 1 (Mnun) npunaraemblx K HemMy [OOKYMEHTax HeLOCTOBEPHOW, WUCKaXKEHHOW wunu
HenosiHon uHdopmauum, B TOM Yucne npu npeacrtaBneHun 3asBUTENEM OOKYMEHTOB, CPOK
AENCTBUTENBHOCTU KOTOPbLIX HA MOMEHT nocTynneHna B agMuHuctpaumnio OMC B cooTBeTCTBUM
C OENCTBYIOLWMM 3aKOHOOATENbCTBOM MWCTEK, nogade 3asiBfieHMst U MNpunaraemblXx K Hemy
AOKYMEHTOB NULIOM, HE BXOASALWMM B MepeyYeHb Nivu, YCTaHOBMEHHbIN 3aKOHOO4AaTeNbCTBOM M
NMYHKTOM 2 HacTOSALLEro aAMUHUCTPATUBHOIO pernameHTa, Unn B criydyae, ecnm TEeKCT B 3anpoce
O nNpefocTaBfieHMM MyHUUMNANbHOW YCNyrM He nogdaeTcs NpoyvTeHuo nubo OTCyTCTBYET,
roTOBUT MPOEKT NMCbMa agMUHUCTpPaUMM MyHuuMnanbHoro obpasoBaHna 06 oOTkase B
OTHECEHUN 3eMefb WM 3eMerbHbIX YY4acTKOB B COCTaBe TakMX 3eMmeflb K ornpeaesieHHOMn
KaTeropuun n ocyLecTBnsAeT aanbHenwmne AencTems B Nopsiake, YCTaHOBNEHHOM MOAMYHKTOM 1
nyHKTa 23.6.5. agMMHUCTPATUBHOIO perfameHTa;



4) B cnyyvae nonyvyeHna m3 MOLL nonHoro komnsiekta OOKYMEHTOB, MpedyCMOTPEHHbIX
nyHKkTamn 12 n 13 agMMHUCTPaATUBHOIO perriameHTa, U Npu OTCYTCTBUWN BbISIBNIEHHbLIX B Xo4e
npenBapuUTenbHOr0 PacCMOTPEHNSA 3asiBIEHUST U NpunaraeMblX K HeMy JOKYMEHTOB OCHOBaHWI
ANa OoTKasa B NPeaoCTaBfeHUM MyHUUMNANbHOW YCyrn, nepexoauT K OCYLLEeCTBIEHUIO
aAMUHUCTPATUBHOW Mpoueaypbl MO NOArOTOBKE MPOEKTa peleHus o npegocTtasneHun (o6
OTKase B NpefoCTaBfieHNN) MyHULMNANbHOW YCIYTri.

22.6.4. MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npouenypbl no obpaboTke
N npegBapuTenbsHOMY PacCMOTPEHWUIO LOKYMEHTOB He MOXEeT npesblwaTb 3 (Tpex) paboumx
AHEen c gaTtbl NOCTYNNEeHUs 3asiBAeHUd U npunaraemMblX K HEMY OOKYMEHTOB K Crneunanucty
aAMUHUCTPaUUN  MyHUUMNANbHOro 00pa3oBaHWsl, OTBETCTBEHHOMY 3a nNpefocTaBrieHne
MYHULUMNANbHOW YCAyru.

22.6.5. Kputepmem nNpuHATUA pelleHna aenseTcs nonyvyeHne ns MOLL nonHoro komnnekra
AOKYMEHTOB, NPefyCMOTPEHHbIX MyHKTamMun 12 n 13 agMUHUCTPaATMBHOIO perfiameHTa u
Hanuune nMbo OTCYTCTBME BbISIBNIEHHbIX B XO4€ NpeaBapuUTENbHONO0 pacCMOTPEHUS 3asBNeHNd
M npunaraemblx K HeMy [OOKYMEHTOB OCHOBaHWW [Afisi OTKa3a B MpedocTaBreHun
MYHULMNANbHON yCyri.

22.6.6. PesynbtatoM agMMHUCTpPaTMBHOW NpoLeaypbl ABMSEeTCA:

1) nepepaya npoekTa peleHus agMUHUCTPaUUM MyHuuunanbHoro obpasoBaHua 06
OTKka3e B OTHECEeHUMM 3eMeflb WU 3eMeSibHbIX Y4YacTKOB B COCTaBe Takux 3emenb K
onpeferieHHon  Kateropum Ha  MOAMUCb  YMOSTHOMOYEHHOMY  AOSMKHOCTHOMY  nvuy
aAMUHUCTPaLMM MyHMUMNANbLHOrO obpasoBaHus;

2) nepexoq K OCYLLeCTBMEHUIO aAMUHUCTPATUBHOW npoueaypbl MO NMOArOTOBKE MpoekTa
pelleHnsa o npegocrasneHuun (06 otkase B NpegoCcTaBNeHnn) MyHULMNANbHOW YCyru.

22.6.7. MNpn obpalweHnn 3aaBuTens 3a NOMyYEHUEM MYHULUMNANbLHOM ycnyrm B
anekTpoHHon ¢dopme OMC HanpaBnseT Ha EagumHbin nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumin) unu MNopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
(dyHKLMI) MockoBckor obnactu nocpencTBOM TEXHUYECKUX CPeACTB CBA3M yBeAOMIEHWe O
3aBepLUEHUN UCMOMHEHUS aAMUHUCTPATUBHOM npoLeaypbl N0 obpaboTke u npeaBapuUTeNbHOMY
pacCMOTPEHUI0  OOKYMEHTOB C  yKasaHMem  pesynbTaTa  OCYLWECTBNEHUS  JaHHOW
aAMWHNCTPaTUBHOM NpoLueaypbl.

22.6.8. Cnocobom dukcaumm pesynbTata MCNOMHEHUS aAMUHUCTPATUBHOW npouenypsbl
ABNSAETCA BHECEHWEe COOTBETCTBYIOLLMX CBEAEHUW B >XypHan peructpaumm obpalleHuin o
npegocTaBneHnn MyHUUMNanbHOMW ycryrm n (Unn) B COOTBETCTBYIOLLYH MHGOPMALMOHHYHO
CUCTEMY aAAMUHUCTPaLUN MyHULMNAanbHOro obpasoBaHus.

22.7. [logroToBKa npoekTa pelleHust 0 npegocTtaeneHnn (06 oTkase B NpeaocTaBfieHMm)
MYHMLMNANbLHON yCnyru.

22.7.1. OcHoBaHMeM AN Hayana agMWHUCTPaATMBHOM npouedypbl MO NOArOTOBKE
NnpoeKTa peLLeHns O npegocTaBneHnn (06 oTkase B NpegoCcTaBNeHUN) MyHULMNANbLHOW YCIyrn
ABMSeTCA ChOPMUPOBAHHBIA CReLNanMcToM agMUHUCTpaLMM MyHULMNansHoro obpasoBaHug,
OTBETCTBEHHbIM 3a NpeaoCTaBNeHne MyHULMNanbHOW yCnyr, NakeT AOKYMEHTOB, yKa3aHHbIX B
nyHKTax 12 n 13 agMUHUCTPATUBHOIO perflaMeHTa.

22.7.2. [JOMKHOCTHbIM §WLOM, OTBETCTBEHHbIM 33 BbIMOSIHEHNE a4MUHUCTPATUBHOW
npoueaypbl NO MOArOTOBKE MpPOEKTa peleHna o npegocTtaBneHun (06 oTkase B
npeaocTaBneHnn)  MyHUUMNAnNbHOW  YCNyrn, SBRASIETCA  cneumanuct  aaMUHUCTpauuu
MYyHUUMNaneHoro obpasoBaHuS.

22.7.3. CneuynanncTt agMUHUCTPALUKM MyHULMNANbHOro obpasoBaHns, OTBETCTBEHHbLIN 3a
npegocTaBneHne MyHuUmMnanbHON ycrnyri, B TedeHme 7 gHeW ¢ AaTbl NOCTYMNSIEHUS K HEMY U3
M®L| nakeTa OOKYMEHTOB, yKa3aHHbIX B NyHKTax 12 v 13 agMWHUCTpPaATMBHOrO pernamMmeHTa,
OCYLLECTBNAET CreayoLLyo nocneaoBaTenibHOCTb ENCTBUN:

1) ObecneunBaeT NPOBEPKY 3EMENBHOIO yyacTka.



2) B cnyyae, ecnu nony4yeHue 3anpalimBaeMbiX CBeAEHUN, HE MOXET OblTb 0becrneyeHo B
cpok Ao 7 (cemun) pabounx gHenn OMC o06s3aH yBeAOMUTL 3asiBUTENS.

3) noaroTaBfiMBaeT NPOEKT:

PeweHnns OMC o6 oTkasze B OTHECEHMM 3EMENb WUNKN 3eMEfbHbIX Y4acTKOB B COCTaBe
Taknx 3eMenb K onpegeneHHon kateropuu (ganee — peweHne ob oTkase) B criydae Hanuyius
OCHOBaHWW Ons OTKa3a B NpefocTaBfieHMUM MYHULMNANbHOW YCIyrn, ykasaHHbIX B NyHKTe 35
aAMWHNCTPATUBHOIO pernamMeHTa;

UNN NPOEKT pelleHns 06 OTHECEHUM 3eMeflb UNM 3eMefbHbIX Y4acTKOB B COCTaBE TaKMX
3eMenib K onpegenieHHon kaTteropuu (Qanee — npoekT PeleHusi) B criydae OTCYTCTBUSA
OCHOBaHW NS OTKa3a B NpefoCTaBfieHMM MYHUUMNANbHOM YCIYyrK, yKasaHHbIX B NyHKTe 15
aAMWHNCTPATUBHOIO pernamMeHTa;

4) cornacoBblBaeT nNpPoekT PelweHns wunuM npoekTt peweHns o6 oTkase C
AOIMKHOCTHBIMM  NULAMM  CTPYKTYPHbIX MOApasaeneHnin agMMHUCTPaUUM  MYHMLMNANbHOMO
obpa3oBaHNss B COOTBETCTBMM C perflameHToM [Oerionpou3BOACTBa  aAMUHUCTpALMM
MYHMUMNanbHOro obpa3oBaHus;

MpoekT PeweHna pgormkeH COOTBETCTBOBATb MPUMEPHOM dopMme, YTBEPXKOEHHOM
noctaHosneHnem lNpasutensctBa MockoBckon obnactu (qanee — NpumepHas opma).

5) noaroTaBnMeBaeT CONPOBOAUTENBHOE MUCbMO aAMWHUCTPAUUN MYHULMMNANbHOMO
obpasoBaHna 0 HanpasneHun npoekTa PelweHns Ha cornacoBaHne B MMHMOCOGMMYLLECTBO;

22.7.5. MakcnmanbHbIn ~ CPOK  BbINOSIHEHUS  agMUHUCTPATUMBHOM  npouenypbl  No
noaroToBKke nMpoeKkTa pelweHns o npegoctasneHnn (o6 oOTkase B NpedocTaBrieHUn)
MYHULUMNANbHON YCNyrn He npesbiwaeT 7 paboumx AHen ¢ gaTbl NOCTYNNEHUA 3asBfeHusa u
npunaraemblX K HeMy [OOKYMEHTOB K Cheuuanucty agMUHUCTpauMM  MYHUMUMNANbHOro
obpas3oBaHusi, OTBETCTBEHHOMY 3a BbINOSIHEHNE agMUHUCTPATMBHOWN NpoLeaypbl.

22.7.6. Kputepuem NpuHATUA peLLeHns ABNSETCA Hanudme NMbo OTCYTCTBMUE BbISIBNEHHbIX
B Xo4e MnpeaBapuUTENibHOrO PacCMOTPEHUSA 3asiBNEHUA U npunaraemblX K HeMy [OKYMEHTOB
OCHOBaHWUN Onsi 0TKasa B NpegoCcTaBeHNn MyHULMNANbHOW YCIyru.

22.7.7. Pe3ynbTatoM  BbINOMHEHUST  aAMUMHUCTPATUBHOM  npoueaypbl  SABMSETCS
HanpaBfeHne ConpoBOAMTENbHBIM MMCbMOM Ha corriacoBaHne B MMHMOCOGNMMYLLIECTBO Yepes
MEXBEAOMCTBEHHYKD CUCTEMY 3IIEKTPOHHOrO AOKyMeHToobopoTa (manee — MC3[]) npoekTa
PelweHna ¢ npunoxeHnem OOKYMEHTOB, yKasaHHbIX B pacnopsbkeHun MuHmocobnmmyliecTtsa
oT 12.05.2015 Ne 12BP-712.

22.7.8. Cnocobom dukcaumm pesynbTata MCNOMHEHUS aAMWHUCTPATUBHOW npouenypsbl
ABNSAETCA perucrTpaumsi Ucxoasllero ConpoBOAUTENBHOrO nucbMa agmuHuctpaumum OMC B
agpec MuHmocobnumyuwectsa B cucteme MC3[.

22.8 CornacoBaHue npoekta peweHnsa 06 OTHEeCEeHUM 3emenb WU 3eMefbHbIX
y4acTKOB B COCTaBe Takux 3eMenb K OnpedeneHHonM KaTteropym c
MuHMOCOBNNMYLLIECTBOM.

22.8.1 OcHoBaHveM [Afisi Hadana agMWHUCTPaTMBHOM npoueaypbl MO CornacoBaHuio
npoekta PelwweHnst 06 0THECEHMM 3EMENDb U 3EMESTbHBIX Y4aCTKOB B COCTaBE TakuUX 3eMenb K
onpegeneHHon karteropum gqsngdetcsa noctynnedne no MC3[ B MuHmMocobnumyuiecTBo
conpoBoauTenbHoro nuceMa OMC ¢ npunoxeHmem npoekta PeleHna wn [OOKYMEHTOB,
yKasaHHbIX B pacnopsbkeHnn MuHmocobnmnmyuiectsa ot 12.05.2015 Ne 12BP-712.

22.8.2. [OMKHOCTHbIM §ULOM, OTBETCTBEHHbIM 33 BbIMOSIHEHWE Aa4MUHUCTPATUBHOW
npoueaypbl MO COrfacoBaHUO NpoeKkTa peleHust o6 OTHEeCEeHUU 3eMenb WUNU 3eMeSbHbIX
y4yacTKOB B COCTaBe TaKmX 3eMeflb K onpeaenieHHom kateropum ¢ MuHMOCOGAMMYLLIECTBOM,
ABMSETCA rocy4apCcTBEHHbIN cryxawun MmHmocobnumyLlecTaa.

B cnyyae oTcyTCcTBMA B NpeOCTaBfIEHHbIX Ha  PACCMOTPEHUA  OOKYMEHTOB,

YCTaHOBMNEHHbIX pacnopskeHnem MwuHmocobnmmywectea ot 12.05.2015 Ne 12BP-712,



MuHMOCOGnMMYyLLLECTBO B TedeHun 7 pabounx gHen obecrneymBaeT BO3BpaT NpeacTaBieHHOro
KOMMMeKTa AOKYMEHTOB Ha [OpaboTKy C yKazaHMeM OTCYTCTBYHOLMX AOKYMEHTOB.

B cnyyae cooTBeTCcTBUA NpencTaBrneHHoro npoekrta PeweHus [NpumepHon dopme,
yTBEpXOeHHOM nocTaHoBneHneMm [lpaButenbctBa MockoBckon obnactu, WM Hanuius
HeobxoauMbIX JOKYMeHTOB MnHMocobnmmyLLecTBo B TedeHun 8 pabounx gHen obecneumnsaeT
BblHECEHME NpoeKkTa PelleHuns Ha paccmoTpeHne MexBegoMCTBEHHOW KOMUCCUM NO BOonpocam
3eMefIbHO-UMYLLIECTBEHHbIX OTHOLWEHMI B MockoBckon obnacTtu (ganee — MBK).

MBK npuHumMaeT ogHO 13 crneayowmnx peLleHum:

1) o0 HecooTBeTCTBUMM npoekTta PeweHns TpeboBaHWAM 3akoHodaTenbCcTBa W
HeLenecoobpasHOCTM ero NPUHATUS;

2) o cooTBeTcTBMM npoekta PeweHnsa TpeboBaHuAM 3akoHogaTenbcTBa U
LenecoobpasHOCTM UX NPUHATUSA.

3) o BHeceHum npoekta PeweHnsa Ha paccmoTpeHne [pagoCTpoUTENbHOrO CoBeTa
MockoBckon obnacTu;

4) o popaboTke npoekTa PelleHus.

PeweHne MBK odopmnsietca MNpoTtokonom n Hanpasnsetca MMHMoco6nmMmyLLecTBom B

agpec OMC B TedeHue 7 (cemn) pabounx gHen yepes MCI[.

CornacoBsaHune npoekta PelweHnss 06 oTHeCeHUn 3emMenb UM 3eMerbHbIX Yy4acTKOB B
cCoCTaBe Takmx 3emesib K onpegeneHHon kateropum [lpoTtokosiom MBK  cumntaetcs
cornacoBaHMeM NPUHUMAEMOro peLleHus.

B cnyyae ecnu nnowagb 3eMenbHOro ydacTka cocTtaBnsieT oanH 1 6onee rektapos, a
TaKkke B Crnyvyasix, €ecnu Bwug paspelleHHOro UCMoSib30BaHUS 3eMENbHOro  yyacTtka
npegycMmaTtpmBaeT pasMelleHne OrOKMPOBAHHOM KUMOW 3aCTPOWMKWU, CPeAHEITaXXHOW XMUION
3aCTPONKN, MHOFO3TAXHOWM >KUIOW 3aCTPOMKWU (BbICOTHOW 3aCTPOWMKM), B MHbIX Crydad no
peweHnto MBK - MBK npuHumaeT pelwieHve O BHeCeHMM Ha [pagoCcTpoUTESNbHbIA COBET
MockoBckon obnactn ganee — (pagcoser).

MpagcoBeT NpMHUMAET OAHO U3 CReaYOLWNX pPeLLEeHU:

1) 0 HecooTBeTCTBMM MpoekTta PeweHns TpeboBaHMsaM 3akoHoOaTenbCTBa MU
HeLlenecoobpa3HOCTU ero NpUHATUS;

2) o cooTtBeTcTBMM npoekta PeweHnss TpebGoBaHMAM 3akoHOLATENbCTBA MU
LenecoobpasHOCTM UX NPUHATUSA.

3) o popaboTke npoekta PelueHuns.

PeweHne pagcoseTta ochopmnseTcs MpoTokornom, pasMmeLaemMom B

aBTOMaTU3NpoBaHHOW MHGopMaunoHHon cucteme ANC «I"pagcoseTy.

CornacoBsaHune npoekta PelweHnss 06 oTHeCeHUn 3emMenb UM 3eMerbHbIX Yy4acTKOB B
CoCTaBe Takmx 3eMenb K onpegerneHHon kateropum [lpoTtokonom [pagcoBeTa cyuTaTtb
cornacoBaHMeM NPUHUMAEMOro peLleHus.

PeweHnnem MBK wunu [pagcoBeta paccmoTpeHune npoekta [oroBopa MOXeT ObITb
OTOXEHO AN AONOMAHUTENBHON NPOPabOTKK.

MakcumanbHbIA CPOK BbIMOMHEHNA aaMUHUCTPATUBHOW npoueaypbl MO COrfiacoBaHMio
npoekTa peleHna o6 oOTHeCEHUN 3eMenb NN 3eMefbHbIX Y4acTKOB B COCTaBe TakuUX 3eMerb K
onpeaeneHHon kateropum ¢ MMHMocobnumyLLLecTBoM He npesbiwaeT 14 pabounx gHen ¢ gatbl
noctynneHus  conposogutenbHoro nmcemMa OMC B cucteme MC3A B  agpec
MwuHMocobnnmyLecTsa.

22.8.13. Kputepunem nNpuUHATUSA pELLEHNS SABMSETCA COOTBETCTBUE NNMOO HECOOTBETCTBUE
npoekTta PelleHns TpeboBaHNAM OENCTBYIOLWEro 3akoHoAaTeNnbCTBa.



22.8.14.Pe3ynbtatoM  BbIMOMAHEHUA  aAMUHUCTPATUMBHOW  npoueaypbl  sBRAsieTcs
HanpaeneHne MuHmocobnumywectsom no MC3[] B agpec OMC lMpoTtokona 3aceganuna MBK.

22.8.15.B cnyyae, ykasaHHOM B nyHkTe 23.8.8. agMUMHUCTPATMBHOIO pernamMeHTa,
pe3ynbTatoM  BbIMNOMHEHUS  aAMWHUCTPATUBHOW  Mpoueadypbl  SABMASETCH  HanpaBrieHue
MuHucTepcTBOM cTpouTenbHoro komnnekca Mockosckon obrnactu NpoTtokona pagcoseTa no
MC3[ B agpec OMC.

22.8.16.Pe3ynbtatoM  BbIMOMAHEHUA  aAMUHUCTPATUMBHOW  npoueaypbl  siBRAsieTCs
HanpasreHne ConpoBOAUTENbHBIM MMCbMOM Ha corriacoBaHne B MMHMOCOGNMMYLLIECTBO Yepes
MEXBEAOMCTBEHHYIO CUCTEMY 3IIEKTPOHHOro AoKyMeHToobopoTa (ganee — MC3[]) npoekTa
PelweHna ¢ npunoxeHnem OOKYMEHTOB, yKasaHHbIX B pacnopsbkeHun MuHmocobnmmylecTtsa
oT 12.05.2015 Ne 12BP-712.

22.8.17.Cnocobom dukcaumm pesynbTata MCNOMHEHUS aAMUHUCTPATUBHOW npouenypsbl
ABNAETCA perncrpauus UCXoasLwero conposoguTernbHoro nucbMa MuHMmocobnumyllectsa c
npunoxeHnem NpoTtokona 3acegaHna MBK B cucteme MC3/[1.

22.9 dopmupoBaHne pesynbTata nNpeaocTaBfieHNa MYHUUMNANIbLHOW YCiyrn u
HanpaBneHuo pesynbTata npegoctaBneHna ycnyrm B MOLL gns Bblgayn
(HanpaBneHuo) 3asBUTENIO LOKYMEHTOB, NOATBEPXAAKOLWUX NpefocTaBrneHme
MyHUUMNanbHon ycnyrn (0Tkas B NpeaocTaBneHnmn MyHUUUNanbHOM yCryri).

22.9.1. OcHoBaHMeM [Onsi Havana agMUHUCTPATUBHOW npouenypbl N0 OPMUPOBAHUIO
pesynbTarta npefoCcTaBNeHUs MyHUMUMNANbHOW YCRyr U HanpaBfneHuw pesynbTaTta
npegocraeneHns ycnyrm B MOL, aons Bblgauv (HanpaBreHWio) 3asiBUTEN0 [LOKYMEHTOB,
noaTBEPXAAoLWNX NpeaoCTaBfeHMe MyHuMUMnanbHOW ycnyrn (oTkasa B NpenocTaBneHuu
MyHuUMnanbHon ycnyru) asnaetca nonydeHne OMC lMpoTtokona 3acepaHus MBK (pagcoseTa)
coepallero cBegeHus o cornacosaHum nmbo o6 oTkase B cornacoBaHun npoekTa PelwleHus
006 OTHeceHMM 3emerib UM 3eMerbHbIX Yy4acTKOB B COCTaBe TakuMX 3eMefb K onpeaenieHHon
KaTeropuu.

22.9.2. [OMKHOCTHbIM §NLOM, OTBETCTBEHHbIM 33 BbIMNOMIHEHNE a4MUHUCTPATUBHOW
npoueaypbl No (OPMUPOBAHUIO pe3ynbTaTa NPeaoCTaBfEHNA MYHULMNANbHOM YCNyrn W
HanpaBneHuto pesynbTata npegoctasneHna ycnyrm B MOLU ana Bbigayun (HanpasneHuo)
3asBUTEN0 JOKYMEHTOB, NOATBEPXAAIOLWMX NPegoCcTaBNeHne MyHMUMNanbHOM ycnyrn (oTkasa
B MpedocTaBfeHnun MyHUUMNAanbHOW YCryrn), SBRseTCa cneuuanuct  agMUHUCTpauum
MYyHUUMNanbHoOro obpasoBaHums.

22.9.3. B TeyeHne 3 (Tpex) paboymx gHen nocrne Mnosly4YeHusi COorfiacoBaHUsA npoekTa
PeweHus, cneunanucT agMUHUCTPAUUKM MyHMUMNANbHOrO 0bpa3oBaHMsi, OTBETCTBEHHbLIN 3a
npegocTaBneHne MyHUUUnanbHOW YCnyru, OCYLLECTBASIET CreayloLwy nocrnenoBaTesibHOCTb
AENCTBUMN:

1) obecneynBaeT nognucaHne YynonHoMo4yeHHbiM nuuom OMC cornacoBaHHOro
MuHMocobnmyLLecTBOM NpoekTa PelleHnsa agMuHUCTpaumnen MmyHuumMnansHoro obpasoBaHus;
2) ocylLlecTBNAeT nepegady noAnMCaHHOIO aAMWHUCTpaUVen MyHUUMNanbHOro

obpasoBaHna PeweHus uvnn peweHns 006 oTkase chneunanucty agMUHUCTpaumm
MyHUUMNANbHOro obpasoBaHusl, OTBETCTBEHHOMY 3@ perucTpauuio  AOKYMEHTOB MO
rocyapCTBEHHOWN yCnyre;

3) noaroTaBfMBaeT COMPOBOAUTENBHOE NMUCbMO O HanpaeBfeHun konun PeleHns n
OCYLLECTBNSAET ero nepegady crneumanucty agMMHUCTpauMm MyHUUMNanbHOro obpasoBaHus,
OTBETCTBEHHOMY 3a perncTpaumio JOKYMEHTOB MO rocygapCTBEHHON yCrnyre.

22.9.4. CneuynanucTt agMUHUCTPALUM MyHULMNANbHOro obpasoBaHns, OTBETCTBEHHbLIN 3a
perncTpaunio JOKYMEHTOB MO rOCyAapCTBEHHOW ycryre, B TedyeHne 2 paboyux gHen C gaTthbl
nognucaHna agMMHUCTpaumnen MyHuumnansHoro obpasosaHus PeweHuns o6 0OTHECEHUM 3eMENb
NN 3eMenbHbIX Y4acTKOB B COCTaBe TakMxX 3eMerlb K onpeaeneHHon KaTteropumn ocyLiecTenseT
cnegyoLyto nocnegoBaTenbHOCTb AENCTBUN:



1) peructpmpyetr PeweHne B COOTBETCTBMM C MNOPSOKOM  AeNonpou3BOLCTBA,
yCTaHOBMEHHbIM aAMUHUCTPaLMen MyHULMNansHOro obpasoBaHunsi, B TOM YuCrie OCyLLeCTBNAeT
BHECEHME COOTBETCTBYWLUMX CBEAEHUA B XXypHan perncrpaumm peweHnn mn (unum) B
COOTBETCTBYIOLLUYID  MHPOPMALMOHHYKD  CUCTEMY  aAMUHUCTpaLMM  MYHULMUMNANbHOro
obpasoBaHus;

2) n3roTaBnMBaEeT 3aBePEHHY0 Konnto PelleHus;

3) ocyulecTBnAseT pernctTpaunio cConpoBOANTESNbHBIX MUCEM O HanpaBfieHUM 3aBEpPEHHOMN
konum Takoro PeweHnsa wnn nuceMa 06 OTkase B COOTBETCTBMM C  MNOPSOKOM
Aenonpon3BoACTBa, YCTAHOBSIEHHLIM agMUHUCTPALMEN MyHMLUMNANBHOrO 0bpasoBaHus, B TOM
ynucre OCyLLeCTBNSAET BHECeHMe COOTBETCTBYHOLUMX CBEOAEHUW B XKypHan perucrpauuu
ncxogsawen KoppecnoHgeHumMn un (Mnn) B COOTBETCTBYIOLLYH MHGOPMALMOHHYIO CcUCTeEMY
aAMUHUCTPaUUN MyHUUMNanbHOro obpasoBaHus.

22.9.5. HanpaBnseT conpoBOAUTESNIbHOE MUCbMO O HanpaBfieHUU 3aBEPEHHOW Komnuu
PeweHus unm nucbma o6 otkaze B MOL B cpok, He npeBbiwatowmi 2 (aByx) paboumnx gHemn ¢
MOMEHTa MNOAMUCaHUA aaMUHUCTpauMen MyHuumMnanbHoro obpasoBaHus PeweHna o6
OTHECEHMN 3eMeNlb UM 3eMerbHbIX Y4acTKOB B COCTaBe TaKMX 3eMefnb K onpeneneHHou
KaTeropuu.

22.9.6. MakcnmanbHbIN CpoK BbINOJSTHEHUNS agMUHUCTPATUBHOM npouenypsol
dopmupoBaHue pesynbtata NpeaocTaBfeHns MyHUUUNANbHOM YCIyrM W HanpasfieHUIo
pesynbTata npegocrtaesneHvs ycnyru B MOL gna Bblgaun (HanpaBrieHWio) 3asiBUTENIO
AOKYMEHTOB, MNOATBEPXAAloWKnX nNpegocTaBneHne MyHuumnanbHon ycnyrm  (oTkas B
npeaocTaBNeEHNN MYHULMNANbHOW YCryrn) He MOXeT MnpeBblwaTb 5 paboynx AHen co OHA
nosly4eHust corfiacoBaHHoOro ¢ MMHMoCo6NMMYLLLECTBOM peLLEHUS.

22.9.7. Kputepmem npuHaTtusa pewenus sensetca nonydyeHne OMC lNpoTokona 3aceaanuns
MBK (I'pagcoBeTta) cogepxaliero cBeeHus o corriacoBaHum nubo ob oTkase B COrfiacoBaHum
npoekTta PeleHnsa o6 oTHeCEHUN 3eMernb NN 3eMerbHbIX Y4aCTKOB B COCTaBe Takux 3eMefb K
onpeaeneHHON KaTeropuu.

22.9.8. PesynbTtatoM agMuMHUCTpPaATMBHOW npouenypbl No popMUPOBaHUIO pesyrbTaTta
npegocTaBneHns MyHUUMNanbHOMW YCRyrM W HanpasfieHulo pesynbTaTa npefocTaBneHus
ycnyrm B MOL ana Bbigauv (HanpasneHuto) 3adBUTENO OOKYMEHTOB, MOATBEPXKAAKLLNX
npegocTaBneHne MyHuuunanbHoOW ycnyrm (oTkas B NpedocTaBfeHnn MyHULMNANIbHOW yCnyru)
aBngeTcsa HanpasneHve B MOLL conpoBoguTenbHOro nucbmMa O HanpaBfieHUM 3aBepPeHHOW
konun PelieHnst 06 OTHeCEeHUM 3emernb UK 3eMerbHbIX Y4acTKOB B COCTaBe TakuxX 3eMenb K
onpenenieHHon kateropum unu nucbMa ob oTtkase.

22.9.9. lMNpn obpaweHnn 3asBuTens 3a MNOMydYeHNeM MyHUUMUNAnNbHOMW YCrnyru B
3MeKTpoHHoM ¢opme MOL] HanpasngeT Ha EaguHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr (dpyHkumMn) mnmn MopTan rocyaapCTBEHHbIX M MYHUUMNASbHBIX YCRyr
(dbyHKUMM) MockoBckon obnacTn NocpeacTBOM TEXHUYECKUX CPEenCTB CBSA3U YBEAOMIIEHME O
3aBepLleHnn UCMOSHEHNA aAMWHUCTPATUMBHOW npouedypbl C  yKasaHuem pesynbtaTta
OCYLLECTBNEHNS aAMUHUCTPATUBHOM NpoLeaypbl.

22.9.10.Bbigava (HanpaBneHwue) OOKYMEeHTa, ABngoLLerocs pe3ynbTaToMm
npegocTtaBneHns MyHuUMnanbHOW ycnyru, ocyuwectenserca ML, B cooTBeTCcTBUM C
3aKMYEHHBIMW B YCTAHOBMIEHHOM MOpPsSAKe COrfaleHUsiMM O B3auMOAEWCTBUMM  MexXay
agMUHUCTPaUMEn MyHMumMnanbHoro obpasoanms 1 MOLL.

22.9.11.Cnocobom cpukcaumm pesynbtata BbINOSIHEHUS agMUHUCTPATUBHOW npoueaypbl
no dopMUPOBaHMIO pesyrnbTaTta NPeaoCTaBfeHNs MyHUUMNANbHOM YCAYrM U HanpaBieHWUIo
pesynbtata npegoctaeBneHna ycnyrm B MOL ana Bbligadn (HanpaBneHWio) 3asBUTENHO
OOKYMEHTOB, MOATBepXAalowmx npeaocTaBieHne  MyHuuunanbHOW  ycnyrn  (OTka3 B
npegocTaBneHum MYHUUMNANbHOMW  yCnyrn)  sBASIETCA  BHECEHWe  CBeAEHUn O
CONpPOBOANTENBHOM NUCbME O HanpasneHun PelueHns unuv BHeceHne cBedeHu 0 nucbMe 06
OTKase B XypHar permctpauumn mcxogsiwien kKoppecnoHgeHumm mn (unu) B UHAPOPMALMOHHYIO
CUCTEMY aAMUHUCTPALMM MyHMUMNanbHOro obpasoBanus, MOL.



Pazgen IV. ®opMbl KOHTPONA 3a UCNOSTHEHUEM
aAMWUHUCTPATUBHOIO perfaMmeHTa npeaocTaBfeHust MyHULUNanbLHOW yCnyru

Mopsiaok OCyLLECTBEHNS TEKYLLEro KOHTPOMS 3a COBMIOAEHNEM U UCNONTHEHNEM
[AOMMKHOCTHBLIMW NTMLL@MKN MONOXEHU AOMUHUCTPATUBHOMO perfnamMeHTa U MHbIX HOPMaTUBHbIX
NpaBOBbIX AKTOB, YCTaHaBNMBAOLWMNX TpeOOBaHMSA K NPeaoCTaBNeHNI0 MyHULMNANbHOW YCryru,

a TaKke NPUHATMEM UMW PeLLEHUI

23. OMC opraHusyeT W OCyLIeCTBMASET KOHTPONb 3a MOMHOTOM M Ka4YeCTBOM
npenocTaBneHns MyHULMNansHOM yCnyru.

24. TeKylNN KOHTPOSMb OCYLLECTBMSAETCA NyTEM NPOBeAEHUs MMaHOBbLIX N BHEMAHOBbIX
npoBepok  cobnwogeHns n UCMOMHEHNA  OOSDKHOCTHbIMK  NvLaMu NOSIOXXEHUI
AOMUHUCTPATMBHOIO perflameHTa U UHbIX HOPMAaTMBHbIX MPAaBOBbIX aKTOB, YCTaHABNMBAOLLMX
TpeboBaHWA K NpeaoCcTaBneHnio MyHULMNanbHOM YCyriu.

MopsiAoK M NEPUOANYHOCTL OCYLLECTBIEHUS MIaHOBbIX Y BHEMNMAHOBLIX MPOBEPOK NMOMHOTbI U
kayecTBa NpeAoCTaBMeHNst MyHULMNAanbHOW yCcnyru

25. KoHTposib 3a MOSIHOTOM W KayeCTBOM MpefoCTaBfeHuss MYyHULMMNAnNbHOM YCnyrm
ocyuwiecTBnsgeTcsa B dpopMax MNpoBeAEHUs1 MPOBEPOK W pPaccMOTPeHust xanob Ha [encTBus
(6e3pencTBme) AOMKHOCTHBIX N,

26. [NpoBepKkn MOryT ObiTb NIAHOBLIMU Y BHEMMAHOBLIMU.

lMnaHoBblIE NpPOBEPKM MPOBOOATCA He pexe OoOHOoro pasa B nonyrogve. [lopsagok
OCYLLECTBMNEHUS MNaHOBLIX MPOBEPOK YyCTaHaBnuBakwTca pykoBoautenem OMC, ero
3amectutenem. [lpn npoBepke MOryT paccMmaTpvMBaTbCA BCE BOMPOCHI, CBSA3a@HHblE C
npeaocTaBneHNEM MyHULMNAaNbHOM ycnyrin (KOMMNNeKCHbIe NMPOBEPKN), NN OTAENbHbIN BOMPOC,
CBSI3aHHbIN C NpeaoCcTaBneHneM MyHUUUNanbHOM ycnyru (Tematmdeckne nposepku). lNposepka
TaKke MOXET NPOBOANTLCS NO KOHKPETHOW Xarnobe.

27. BHennaHoBble MNpPOBEPKM MNPOBOAATCA B CBSA3W C MNPOBEPKOM YCTPaHEHUs paHee
BbISIBNEHHbIX HapyLIeHUN, a Takke B criyyae nosnydeHus xxanob Ha gencteus (6e3gencrame)
AOIMKHOCTHbIX JNLL.

OTBETCTBEHHOCTb AOMMKHOCTHbIX ML 3a peLlleHns n aencreus (6esgenctene), NpPUHMMaeMble
(ocywecTtBnsiemble) MMM B Xo4e NpeaoCcTaBneHnss MyHULMNanbHOM ycnyrm

28. lo pesynbTaTamM MpPOBEAEHHbLIX MNPOBEPOK B Crlydae BbISIBIIEHUS HapyLUEeHWU
cobnogeHnsa nNonoXeHnn AOMUHUCTPATUBHOIO perfnameHTa U UHbIX HOPMAaTUBHbLIX MPaBOBbIX
aKToB, YCTaHaBnMBawWmMX TpeboBaHMA K NpefoCTaBMEeHU MYHUUMNanbHOMW  YCryrn,
AOJDKHOCTHbIE NUA HECYT OTBETCTBEHHOCTb 3a MpUHUMaeMble (OCYLLECTBISIEMbIE) B Xoae
npenocTaBneHns MyHULMNansHOM yCnyru pelieHns n enctems (6esgencreme) B COOTBETCTBUN
c TpeboBaHnaAMM 3akoHoaaTenbcTBa Poccuickon depepaumm.

[MonoxeHusi, xapakTepusytowine TpeboBaHus K Nopsaky 1 opmMamM KOHTPOIs 3a
npeaocTaBNeHNEM MyHULMNANbHON YCNyru, B TOM YNUCIe CO CTOPOHbI rpaXaaH, ux
00beaNHEHNN N opraHM3aummn

29. TpeboBaHMsaMK K NOpAAKY M hopmMaM KOHTPOISA 3a NpeaoCTaBeEHNEM MyHMLMNANbHON
yCnyru siBRsItOTCA:

1) HE3aBUCMMOCTb;

2) TWaTenbHOCTb.



30. [O/mKHOCTHble nuua, OCYLWECTBASLWME KOHTPOMb 3a npegocTaBfieHMeEM
MYHUUMNANbHON YyCNyru, LOMKHbl MPUHUMAaTbL Mepbl MO  NpefoTBpaLLEeHU0  KOHUKTa
WMHTEepPeCcoB NMpu NpeaocTaBneHnn MyHUUUNanbHOM yCryri.

31. TwaTenbHOCTb OCYLLECTBIIEHUS KOHTPOMA 3a npeaocTaBfeHMeEM MyHUUMNanbHOW
yCrnyrm COCTOUT B CBOEBPEMEHHOM M TOYHOM WCMOSIHEHUM YMOMHOMOYEHHbIMU fnLaMu
obs3aHHOCTEN, NPEAYCMOTPEHHbIX pasgenom IV AQMUHUCTPaTUBHOIO pernamMmeHTa.

32. 3aaBUTENM MOryT KOHTPONMPOBaTb NpedoCcTaBrieHne MyHUUUNarbHOW YCAyrn nytem
nonyyeHnss MHopmMaumm no TenedoHy, NMUCbMEHHbIM OOpaLLEeHNAM, SMEKTPOHHOW MnoyTe U
Yyepe3 EAUHLIN nopTan rocygapcTBEHHbIX U MyHUUMNANbHbBIX YCyr u [NopTan rocyaapcTBEHHbIX
N MyHUUMNanbHbIX ycnyr MockoBckon obnacTu.

Paspen V. locynebHbin (BHeCyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHun n eMcTBUmn
(6e3pencTBUA) AOMKHOCTHLIX Ny OMC 1 MoL

33.1. 3asButenb nmeet npaso obpatntecsd B OMC n (unu) B MOL, ¢ xxanoboun, B ToM
yucne B cregyrowmnx cnyyasax:

1) HapyleHuMe cpoka peructpauum 3asaeBneHuss 3asiBuTenss O NpeaocTaBreHun
MYHULMNANbHON yCnyru;

2) HapyLLeHMe cpoka NpeaoCTaBNeHNA MyHMLMNANbHOW YCNyru;

3) TpeboBaHne y 3aaABuTEns [OOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamn Poccunckon degepaumm, HopMmaTUBHLIMM NPaBoOBbIMKU akTamn MoOCKOBCKOM
obnactun ona npegocTaBneHna MyHULMNANbLHOW YCRyru;

4) oTka3 B npuvemMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX NpeaycMOTPEHOo
HOpMaTMBHbIMM MpPaBOBbIMM akTamMn Poccunckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
akTamu MockoBckor obnacTtu gnsi npegocTaBneHns MyHuumMnanbHon yenyru, y 3aasuTens;

5) oTkasz B npegoCTaBfeHMM MyHUUMNANbHOW YCryru, €crnn OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMM U NPUHATBIMA B COOTBETCTBUM C HUMWU WUHBIMMA
HOpMaTMBHbIMM MpPaBOBbIMM akTamMn Poccunckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
aktamn MockoBckorn obnacTu;

6) TpeboBaHve c 3aaBuTena npu nNpefocTaBfeHMUM MyHULMNANbHOW YCryru nnatbl, He
NpeaycMOTPEHHOM  HOPMaTMBHbIMW  MpaBoBbiMM  akTamum  Poccuickon — degepauum,
HOpMaTUBHbLIMY NPaBoBbIMK akTamu MockoBckon obnacTu;

7) oTka3 pgofmkHocTHoro MO®Ll B wmucnpaBneHnn [OMYLWEHHbIX ONevyaTtok M OWKOOK B
BbldaHHbIX B pe3ynbTarte npefoCTaBfieHns MYyHUUMNAnbHOW YCnyrn [OKyMeHTax nnbo
HapyLueHne YCTaHOBMNEHHOrO CPpoKa Taknx UcnpaBneHuni.

33.2. lpaBo Ha nogadvy xanob wumerlT usnyeckue unu pugudeckne nuua (3a
WCKIKOYEHNEM TOCYAApCTBEHHbIX OPraHoB M WX TeppuTopuanbHbIX OpPraHoB, OpPraHoB
rocyAapCTBEHHbIX BHEOHOMKETHbIX (OHAOB M UX TeppuTopuanbHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus), obpatmswmecs B OMC c 3asBneHunem o npegocTaBfieHUn
MYHULMNANbHON yCnyru.

33.3. XKanoba nogaetca B8 OMC B nucbmeHHOM hopme Ha BymakHOM HocuTene nnbo B
31IEKTPOHHOMU hopme.

33.4. XXanoba moxeT 6bITb HanpasneHa Mo noyTe, Yepe3 MHOroOYHKUNOHASbHBIA LEHTP,
c MCNONb30BaHNEM NHPOPMALIMOHHO-TENEKOMMYHMNKaLMOHHON cetu «HTEepHeTy,
odumumansHoro canta OMC, EguHbii nopTan rocyaapCTBEHHbIX U MyHULMNANbHBIX yCnyr nnbo
MopTan rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MoxeT
ObITb NPUHATA NPU NINYHOM NpUemMe 3asBUTENS.

33.5. XKano6a gomkHa cogepxarb:

a) HanmeHoBaHne OMC, npegocTaBnAKOWEro MyHULMNANbHYO ycnyry; hamMunuio, ums,
oT4yecTBO pykoBoautens nubo cneumanucta OMC, peweHna un pencteua (6e3pencreue)
KOTOpbIX 0bXanyTcs;



0) bamunuio, UM, OTYECTBO (MPU HaNM4MK), CBEAEHUS O MeCTe XuTenbcTBa 3asBuTens -
duanyeckoro nuua nmMbo HaMmeHoBaHME, CBeOEeHUs O MeCTe HaxoxaeHus 3assutens -
IOPUANYECKOrO Nnvua, a Takke Homep (Homepa) KOHTakTHoro Ttened)oHa, agpec (agpeca)
SMNEKTPOHHOM NOYThbl (NPU Hanuunn) n (UNKM) NOYTOBLIN adpec, MO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3asaBUTENIO;

B) cBegeHusa o006 obxanyembix peweHusax u gencteusx (6espgencrteun) OMC,
npeaocTaBnALLIEro MyHULMNANbHYO YCNyry, ero pykoBoauTens nubo cneumanncra;

r) 4OBOAbl, HA OCHOBaHWUW KOTOPbIX 3asBUTENb HE COrfaceH C pelweHueMm U AeCTBUEM
OMC, npegocTaBnstoLLErO MyHULMNANbHYIO YCNyry, ero pykoBogutensa nubo cneuymanucTa.

3aaButenem moryT 6biTb NpeacTaBfeHbl JOKYMEHTbI (MpY Hanuuun), noaTeBep)KaaroLumne
gosoabl 3aasutens, nMbo nx Konuwu.

33.6. B cnyyae ecnn xanoba nogaetca 4vepe3 npeacraBuTens 3asBUTENA, Takke
npeacTaBnsAeTca OOKYMEHT, NOATBEPXKAAKOLWMIA NOMTHOMOYMS Ha OCYLLECTBMEeHne AeNCTBUA OT
nmeHn 3aasutena. B kayectBe [OOKYMEHTa, NOATBEPXOAWOLWEro MOMHOMOYMS  Ha
OCYLLIECTBNEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET ObITb NpeacTaBneHa:

33.6.1. OdopmneHHass B COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccuinckon depepaunmn
AOBEPEHHOCTL (019 husudeckux nuy, uHousudyaribHbIX rnpednpuHumMamerned);

33.6.2. OdopmneHHass B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuinckon depepaunmn
[OBEPEHHOCTb, 3aBEpEHHasi NneyaTblo 3asBUTENS U NOANMCaHHasa pykoBoauTenem 3asaBuTens
NIN YNOSTHOMOYEHHBIM 3TUM PYKOBOAUTENEM NULIOM (015 FOpUOUHECKUX 1TUL);

33.6.3. Konusa peweHns o HasHayeHun nnu ob mnsbpaHum nubO npukasa O HasHa4YeHUn
PU3N4EeCcKoro nuua Ha [LOMMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe dusnyeckoe nuuo
obnagaet npaBoM OenCTBOBaTb OT MMeHU 3assutenst 6e3 foBepeHHOCTU (07151 rpuduYecKux
nuu, uHOusudyarnbHbIX rpednpuHuMamerned).

33.7. Xanoba, noctynuewas B OMC, nognexuTt paccmoTpeHuto cneumanuctom OMC,
YNOMHOMOYEHHbIM Ha pacCMOTPeEHME Xanob, KoTopbin obecnevnBaer:

npuem 1 paccMoTpeHue xanobd B cooTBETCTBMM C TpeboBaHuaMM degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHM3aumnm npenocTaBneHNUs T[OCYAApPCTBEHHbIX U
MYHMLUMNANbHbIX YCNYry;

UHdopMmnpoBaHne 3asiBUTeNen o nopsgke obXanoBaHUA pPeweHnn u  OeNCcTBUN
(6e3penctaeus) OMC.

33.8. XKanoba, noctynmBwas B OMC, nognexut peructpauum B OMC He nosgHee
cneaytowero paboyvero AHA €O AHS ee NOCTYNEHUS.

Xanoba nognexuT paccCMOTPEHMIO:

B TeueHune 15 paboumx gHen co aHs ee peructpaumm B OMC ecnu Bonee KOpoTKME CPOKU
paccMOTpeHus Xanobbl He ycTaHOBMEHbI pykoBoguTenem OMC;

B TeyeHue natu paboymx aHen co aHs ee peructpaumm B OMC - B cnyyae obxanoBaHus
otkaza OMC, pomkHocTHoro nuua MOL, B npueme pokymeHToB y 3asButensa nubo B
ncnpaBneHnn LOMNYLEHHbIX OneyaToK U OWnBOoK MnM B crnydae oGXxanoBaHUs HapylleHus
YCTaHOBMEHHOIO CpOKa Taknx UcnpaBneHni.

33.9. XKanoba moxeT ObITb NogaHa 3asaBUTeNEM Ha NIMYHOM NpUueMe.

B cnyyae nogauu xanobbl npu nu4yHOM npueme 3adBuTENb NpPeAcTaBnAeT AOKYMEHT,
yOOCTOBEPSAOWMIA €ro JfIMYHOCTb B COOTBETCTBMM C 3aKOHOOATENbCTBOM Poccuickon
depepauumn.

XKanoba B nucbMeHHON hopme MOXET ObITb TaKKe HanpaBneHa no noyre.

33.10. B anekTpoHHOM Buae xanoba moxeT 6bITb NnogaHa 3asBUTENEM NOCPEACTBOM:

33.10.2. OcpmnuymnansHoro canta OMC B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
NHTepHeT;

33.10.3. EgmHoro nopTtana rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT;

33.10.4. MNMopTana rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr MockoBckon obnacTu.

33.11. lNpn nogaye xanobbl B 9NEeKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B NyHKTe 33.6
HacToswero PernameHTta, MoryT ObiTb npeactaBneHbl B ()OPME SMEKTPOHHbIX OOKYMEHTOB,
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NoAnMCaHHbIX 3NEKTPOHHOW MNOANWUCHI0, BWUA KOTOPOWM MpeayCMOTPEH 3akoHoAaTeNbCTBOM
Poccunickon ®epepauumn, npyu 3TOM OOKYMEHT, YOOCTOBEPSOWMA JNIMYHOCTb 3asBUTENS, HE
TpebyeTcs.

33.12. XKanoba moxeT ObITb NoAaHa 3asBuUTENeM Yepe3 MHOMOMYHKLUNOHAMNBHBLIN LIEHTP.
Mpn noctynneHumn xanobbl MHOro(pyHKUMOHanNbHbIM LeHTp obecneynBaeT ee nepegadvyy 8 OMC
B Nopsgke M CpPOKW, KOTOpble YCTAHOBMEHbI COrfalleHneM O B3aMMOOENCTBUN MeXay
MHOrooyHKUNOHanbHbIM LieHTpoM n OMC, HO He no3aHee crnefytowero paboyero AHSA CO HS
NOCTYNNeHns xanoobbl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCUMCNSAETCA CO AHS peructpauum xanobdbl B
OMC.

33.13. OcHoBaHuWs AnNs NPUOCTaHOBMEHUSA PacCMOTPEHNS Xanobbl He NpeayCMOTPEHbI.

33.14. B cnyyae ecnu 3aasutenem nogaHa B OMC xanoba, pelueHne no KOTOpoW He
BxoauT B komneteHuuto OMC, B TeueHne 3 paboumx gHen co gHs ee peructpauum B OMC
Xanoba nepeHanpaBnAeTCA B YMNOSIHOMOYEHHbIN HA €e pacCMOTPEHMEe opraH, O 4Yem B
NMCbMEHHON hopme nHopmupyeTcs 3aaBuUTenb.

Mpn 3TOM CPOK paccMOTPeHUs xanobbl MCUMCNAETCA CO AHS peructpauum xanobbl B
YNOMHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

33.15. Mo pesynbTaTtam paccmoTpeHunsa xanobbl OMC npuvHMMaeT O4HO M3 creayrLmnx
peLLueHnn:

1) ygosneTtBopsieT xanoby, B TOM u4ucne B OpMe OTMEHbl MPUHATOrNO peLUeHus,
ncnpaeneHnss pgonyuweHHbix OMC oneyaTok M ownbBOK B BblOAHHbIX B pesyrnbTaTe
npeaocTaBneHNs MyHUUUNANbHOW YCNyrM [OKyMeHTax, Bo3Bpata 3asiBUTENIO [OEHEXHbIX
CPEeACTB, B3MMaHME KOTOpPbIX HEe MpeayCMOTPEHO HOPMATMBHbIMM MNPaBOBLIMK  aKTamu
Poccunckon ®egepaunmn, HopMaTUBHBIMU NPaBoBbIMK akTamy MOCKOBCKON obnacTu;

2) oTKa3blBaeT B y4OBIETBOPEHUM XKanobbl.

33.16. He no3gHee agH4A, crnegyowero 3a AHEM NPUHATUA PELLEHUS], YKa3aHHOIo B NMYHKTe
33.15 AOMUHUCTPATUBHOIO pernameHTa, 3asBuTeniio B NUCbMEHHOM dOpMe WU MO XenaHuo
3asBuTena B 9NeKTPOHHOW hopMe HanpaBnseTcs MOTMBMPOBAHHbLIA OTBET O pesynbraTtax
pPacCcMOTPEHNS Kanoobl.

33.17. TMpu yposneTtBopeHun xanobbl OMC npuHMMaeT wucdepnbiBaolWmMe Mepbl MO
YCTPAHEHNIO BbISIBIEHHbIX HapyLleHUWn, B TOM 4ucne no Bblgade 3asdABuTento pesynbrata
MYHULUMNANbHON YCNyru, He nosgHee 5 paboumx OHEN COo OHA NPUHATUS peLleHUs, ecnun UHoe
He yCTaHOBNEHO 3akoHoAaTenbcTBoM Poccunckon degepaumm.

33.18. OMC oTkasblBaeT B yAOBNETBOPEHUN Xarobbl B CriefyoLwmx cnyyvasx:

HanNU4nsl BCTYNMBLLErNO B 3aKOHHYIO CUIY peLueHus cyaa, apbutpaxHoro cyaa no xanobe o
TOM Xe npeameTe U Mo TeM XKe OCHOBaHUAM;

nogaym >kanobbl nMUOM, MOMHOMOYMS KOTOPOro He TMOATBEPXAEHbl B nopsiake,
YyCTaHOBJIEHHOM 3aKoHogaTenbCcTBOM Poccuinckon ®epepaunu;

Hanuuns peweHnsa no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHMsMU
AOMUHUCTPATMBHOIO perfiaMeHTa B OTHOLLEHUW TOro XXe 3asBUTend 1 No TOMY Xe npeameTy
XanooObl;

NpU3HaHUs xanobbl HEOBGOCHOBAHHOWN.

33.19. B cny4ae ycTaHOBMNeHUs B Xo4e WNW MO pe3ynbTataM pPacCMOTPEHUs xanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO NMpaBOHAPYLUEHUS UMW NPeCcTynneHnss AOMKHOCTHOEe
nnUo, HageneHHoe NOSIHOMOYMSIMM MO PAcCMOTPEHMIO Kanob, He3ameanuTenbHO HanpaBsnseT
nmeroLnecs matepuarnbl B OpraHbl NPOKypaTypsbl.

33.20. OtBeT no pesynbTaTtaM paccMOTPeHUs kanobbl HanpaensieTca 3asiBUTEN0 He
no3aHee OHs, cnefyoLwero 3a JHeM NPUHATUA peLLeHns, B MMCbMEHHON dhopme.

33.21. B oTBeTe No pesynbTaTtaM pacCMOTPEHNS xarnobbl ykasbiBaloTCS:

OMC, npenocTaBnAwLWEro MyHUMUMNANbHYK  yCnyry, paccMOTpeBLlero xanooy,
AOIMKHOCTb, hamunus, nms, oT4ecTBO (NPU HanMyuKn) ero AOSMKHOCTHOMO Nuua, NPUHSABLLENO
peLlueHne no xanobe;



HOMep, AaTa, MEeCTO MNPUHATUS PeLLEeHMUsl, BKMYas CBeAeHUs O OOSMKHOCTHOM nuue,
pelleHne unu gencremne (6e3gencreme) KOToporo obxanyeTcs;

dhamunums, MMsi, OTYECTBO (NPU HANUYMK) NN HAMMEHOBAaHWE 3asiBUTENS;

OCHOBaHWA AN NPUHATUSA peLleHns no xanobe;

NPUHATOE No xanobe peLleHue;

B cnyyae ecnu xanoba npusHaHa OBOCHOBAHHOM — CPOKM YCTPAHEHUS BbISIBNEHHbIX
HapyLUEeHWI, B TOM YNCIE CPOK NpPeaoCcTaBeHns pesynbTata MyHUUMNanbHOW YCryru;

B crnyyae ecnu xanoba npusHaHa HEOOBOCHOBAHHOW, - MPUYUHBbI MPU3HAHUA Xanoobl
HeoboCHOBaHHOM W WMHOpMaumMsa O npaBe 3aaBuTEnst obxanoBaTb MNPUHATOE pelleHue B
cynebHom nopsake;

cBefeHus 0 nopsiake obGXxanoBaHUs NPUHATOrO Mo Xanobe pelueHus.

33.22. OTBeT no pesynbTataM pacCMOTPEHMUs Xanobbl NOANUCLIBAETCA YNOTHOMOYEHHbIM
Ha paccMOTpeHUne Xanobbl AOMKHOCTHbIM nuuom OMC.

33.23. OMC BnipaBe ocTaBuTb xanoby 6e3 oTBeTa B CreayoLmnx cryvasx:

OTCYTCTBUS B Xanobe hamunumn 3asBuTens unm no4ToBOro agpeca (agpeca aneKkTpoHHOM
MoYTbl), NO KOTOPOMY [OMKeH ObiTb HanpaBfieH OTBET;

Hanuuns B anobe HeueH3ypHbIX MO0 OCKOPOUTENbHLIX BbIPAXEHU, YrPO3 >KU3HW,
3[0POBbI0 N UMYLLIECTBY OOMKHOCTHOrO nNnua, a Takke YneHam ero cembu (kanoba ocrtaetcs
6e3 oTBETaA, NPU 3TOM 3asiBUTENIO COOOLLaeTcst 0 HeQONYCTUMOCTM 3r10yNoTpebneHns NpaBoMm);

OTCYTCTBMSI BO3MOXHOCTU MpoYMTaTb Kaky-nnbo 4acTb Tekcta xanobbl (kanoba
ocTaeTcs 6e3 oTBeTa, 0 YEM B TEUEHME CEMMU OHEN CO OHSA permctpaumm xanobbl coobLuiaeTcs
3aABUTENIO, €CNIN ero hamunmsa U NOYTOBbIM aapec NoAJAITCA NPOYTEHUIO).

33.24. 3aaBuTenb BrpaBe obXanoBaTb MPUHATOE MO Xanobe pelweHne B cygebHoMm
nopsiike B COOTBETCTBMN C 3aKoHoZaTenbCcTBOM Poccuinckon ®egepaunn.

MpunoxeHne k PernameHTty

MaBe AgMUHUCTpaumnn
oT

MacnopT rpaxgaHnHa PO:
MouToBbIN agpec:
KoHTakTHbIN TeneqoH:
ALpec aneKTPOHHOM NOYTbI:

3asiBneHue
06 oTHeceHUMU 3emMenb UK 3eMefibHbIX Y4aCcTKOB B COCTaBe Takux 3emMmersb K
onpeaeneHHON Kateropmm

I'IpOLuy Bac oTHecTu 3eMernbHbin y4qaCcToOK C KagacTtTpoBbiM HOMEPOM
KaTteropmn 3emesb - . OBbocHOBaHMEe OTHeceHusa 3emMnn K onpepneneHHo
KaTeropumn.

K
n

[MpunoxeHue:
1.




PesynbTaT MyHUUMNANbHOW yCryru BblgaTb crieaytoLumMm cnocobom:

Ha o6pa60TKy MOUX nepcoHasibHblX AaHHbIX, coAepKallnxXcAa B 3adBlneHUNn N npunaraemMbixX K
HeMy OOKYMeHTaX, CormnaceH.

Moanucek [ata

OTmeTKka O KOMMMeKTe AOKYMEHTOB (MpOoCTaBnsieTcs B Criydae OTCYTCTBWUSI OAHOMO WUnu
bonee n3 [OOKYMEHTOB, HE HaXOASILUMXCS B PaACMOPSHKEHWM OpPraHoB, NPeaoCTaBMSOLWMNX
rocydapCTBEHHble UMW MyHMUMMNAnbHble yCcnyri, nubo MNOABEAOMCTBEHHbIX OpraHam
rocydapCTBEHHOMW BRacTM WNM  oOpraHamM MECTHOr0  CaMOYMpaBleHUsi  opraHusauui,
y4acTBYHOLLMX B NPeAOCTaBNEHUN MyHULMNANBHON YCryrn):

O npeactaBrieHUMM He MOSMHOrO  KOMMMEeKTa [AOKYMEHTOB, Tpebywowuxca Ans
npenocTaBneHnst MyHULMNAanbHOM YCNyrM U nNpeacTaBnsieMblX 3asiBUTENEM, Tak Kak cBeaeHus
MO HMM OTCYTCTBYIOT B PacnopsiKeHMU OpraHoB, NPeaoCTaBMsOWMUX FOCYAapCTBEHHbIE UMK
MyHUUMNanbHble ycryri, nMbo NoaBeAOMCTBEHHbLIX OpraHaMm rocydapCTBEHHOW BRacTu UMM
opraHamMm MeCTHOrO CaMOyMpaBfieHNsi OpraHvM3auui, y4acTBYKOLWMX B NpeaocTaBreHun
MyHULUMNANbHOW YCryru, NnpeaynpexaeH.

(noanuck 3asBuTens) (®.1.0. 3aaBuTENs, NONHOCTLIO)

Briok-cxema
npenocTaBneHns rocygapCTBEHHON YCNyrn

3aaBuTenb MoL| OMC MNO MO

Peructpauus

CornacoBaHue
MBK(npwu

—| HeoBxoaumocTu C)
(14 pHen)

pesynetatoB CMOB B
OMC (7 pHen)

MpuHATHE pelueHus,

- HanpasneHue
pesynbTaTa
MYHULIMNAnbLHOW ycnyrn

B M®Ll ansa
HanpaBneHus
Ll 3aasuTento (5 gHewn)
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